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BA  Goal s and  Ob j ect i v es BA  

 The board shal l  prov i de t he best  educat i onal  sy st em possi bl e w i t hi n the 

f i nanci al  l i mi t at i ons of  t he serv i ce cent er .    (See A B E)  

(L i st  goal s here,  i f  desi red.)  

A pprov ed:  4/ 18/ 07 
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BB A  I n t er nal  O r gan i zat i on  BB A  

 The board shal l  consi st  of  one board member  represent i ng each member  

di st r i ct .   The board shal l  el ect  a presi dent  and a v i ce-presi dent  at  i t s annual  

organi zat i onal  meet i ng. 

 

A pprov ed:  4/ 18/ 07 

 

BB A - R  I n t er nal  O r gan i zat i on  BB A - R 

 The dut i es and operat i onal  procedures of  the board shal l  i ncl ude:  

 Rev i ew i ng, consi der i ng and f ormul at i ng basi c pol i cy ;  

 A dopt i ng an annual  budget ;  

 Sel ect i ng a serv i ce cent er  ex ecut i v e di rect or ,  speci al  educat i on di rec-

t or  and ot her  personnel  f or  empl oy ment ;  and 

 Consi der i ng and act i ng on appl i cat i on f or  membershi p i n t he serv i ce 

cent er  f r om non-member  serv i ce cent ers and agenci es.  

 Quorum 

 A  quorum shal l  consi st  of  a maj or i t y  of  t he par t i ci pat i ng di st r i ct s.  

 V ot i ng Ri ghts 

 Each par t i ci pat i ng di st r i ct  shal l  be el i gi bl e f or  cast i ng one v ot e i n al l  

mat t ers act ed upon by  t he board.   The v ot e may  be cast  onl y  by  the appoi nt ed 

board member  of  each di st r i ct  or  an appoi nt ed al t ernat e.  

 

A pprov ed:  4/ 18/ 07 
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BB A A  M et hod  of  E l ect i ons BB A A  

 Ea c h  m e m b e r  d i s t r i c t  s h a l l  a p p o i n t  o n e  re p r e s e n t a t i v e  t o  s e r v e  o n  t h e  

s e r v i c e  c e n t e r  b o a r d .  

 

Ap p r o v e d :  4 / 1 8 / 0 7  
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BBB B  New M ember  Or i en t at i on  BBB B 

 Present  members of  t he board and t he ex ecut i v e di rect or  shal l  conduct  

an appropr i at e or i ent at i on program desi gned t o acquai nt  new board members 

w i t h t he serv i ce cent er ,  board pol i cy ,  dut i es,  r esponsi bi l i t i es and other  act i v i -

t i es.  

 

A pprov ed:  4/ 18/ 07 
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BBB C  Boar d  M ember  Dev el op men t  Op por t un i t i es BBB C 

 A l l  board members are encouraged t o at t end meet i ngs of  t he K ansas 

A ssoci at i on of  School  Boards, t he Nat i onal  School  Boards A ssoci at i on and 

ot her  nat i onal ,  r egi onal  and l ocal  meet i ngs hel d f or  t he benef i t  of  board mem-

bers i n order  t o dev el op t hei r  capabi l i t i es. 

 

A pprov ed:  4/ 18/ 07 

 
BBB C- R  Boar d  M ember  Dev el op men t  Op por t un i t i es BBB C- R 

 Upon board approv al ,  Nor t heast  K ansas Educat i on Serv i ce Cent er  

#608 w i l l  pay  f or  some or  al l  ex penses of  members t o at t end K ansas A ssoci a-

t i on of  School  Boards conv ent i on,  Nat i onal  School  Board A ssoci at i on Conv en-

t i on and ot her  board t r ai ni ng or  speci al  educat i on meet i ngs. 

 

A pprov ed:  4/ 18/ 07 
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BBB F  Rei mbur semen t  f or  Ex penses   (See G A N )  BBB F 

 No board member  shal l  be rei mbursed f or  ex penses i ncur red f or  any  

t r av el  unl ess t he t r av el  has been approv ed by  t he board.   Board members who 

prov i de t hei r  own t ranspor t at i on shal l  be rei mbursed f or  each mi l e actual l y  

t r av el ed i n at t endi ng board meet i ngs and i n t he per f ormance of  serv i ce cent er  

busi ness.  A ny  pay ments t o board members must  be i n t he f orm of  a rei mburse-

ment  f or  amount s prev i ousl y  pai d by  t he board member ,  and recei pt s shal l  be 

prov i ded by  t he board member  i n accordance w i t h t he prov i si ons of  GA N. 

 

A pprov ed:  4/ 18/ 07 
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BB C  Boar d  Com mi t t ees  (See CF)  BB C 

 The board shal l  operat e at  al l  t i mes as a commi t t ee of  t he whol e.  

 There shal l  be no st andi ng or  t emporary  commi t t ees ex cept  as ot herw i se 

prov i ded f or  i n t hese pol i ci es.  

 The board shal l  est abl i sh adv i sory  commi t t ees as i t  deems necessary .  

The t y pe and f unct i on of  each adv i sory  commi t t ee shal l  be di ct at ed by  t he 

needs of  t he serv i ce cent er  f or  t he speci al  serv i ces of  t he commi t t ee.  The 

board shal l  appoi nt  al l  members of  al l  adv i sory  commi t t ees.  Each adv i sory  

commi t t ee shal l  organi ze i t sel f  w i t h assi st ance f rom t he ex ecut i v e di rect or .   

The ex ecut i v e di rect or  shal l  prov i de appropr i at e mat er i al  t o each commi t t ee. 

 No di rect  f i nanci al  assi st ance shal l  be f urni shed any  commi t t ee w i t hout  

t he pr i or  approv al  of  t he board.  

 A  l i ne of  communi cat i on shal l  be est abl i shed bet ween each commi t t ee 

and t he ex ecut i v e di rect or  and t he board.  

 Each commi t t ee shal l  r epor t  to t he ex ecut i v e di rect or  and/ or  t he board 

as t he board may  requi re by  regul at i on or  by  procedure. 

 The board may  di ssol v e any  adv i sory  commi t t ee at  any  t i me. 

 

A pprov ed:  4/ 18/ 07 

 



 

©KASB. This material may be reproduced for use in  Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
district, organization, company or corporation without written permission from KASB. 

 
 

BB C- R  Boar d  Com mi t t ees  (See CF)  BB C- R 

 I n appoi nt i ng members of  adv i sory  commi t t ees, t he board shal l  con-

si der  t he recommendat i on of  the ex ecut i v e di rect or  and ot her  members of  t he 

admi ni st rat i v e st af f ,  as wel l  as t he recommendat i ons of  i ndi v i dual  board mem-

bers.  

 The ex ecut i v e di rect or  shal l  cal l  a meet i ng of  t he commi t t ee f or  the 

purpose of  organi zi ng.  A t  t he meet i ng, the ex ecut i v e di rect or  shal l  i nf orm t he 

commi t t ee of  i t s charge.  The ex ecut i v e di rect or  shal l  moni t or  the progress of  

t he commi t t ee and rel ay  i nf ormat i on t o t he board.  

 The ex ecut i v e di rect or  shal l  assi gn i nt er l ocal  personnel ,  prov i de ma-

t er i al s and present  request  f or  f i nanci al  assi st ance t o t he board f or  act i on t o 

assi st  t he commi t t ee i n i t s st udy  as t he si t uat i on war rant s.   The ex ecut i v e di -

rect or  shal l  ex erci se di scret i on i n prov i di ng personnel ,  mat er i al s and f i nanci al  

assi st ance. 

 A l l  mi nut es of  t he commi t t ee w i l l  be f i l ed w i t h t he cl er k  of  t he board.  

 The board may  di ssol v e t he commi t t ee by  appropr i at e board act i on.   

Commi t t ee members shal l  be not i f i ed of  the board's act i on.  

 
A pprov ed:  4/ 18/ 07 
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B B E  At t o r n e y  B B E  

 The board shal l  r et ai n a qual i f i ed at t orney  t o handl e al l  l egal  mat t ers 

ref er red t o hi m /  her  by  t he board.   The dut i es and compensat i on of  t he at t or -

ney  shal l  be prescr i bed by  regul at i on.  

 

A pprov ed:  4/ 18/ 07 

 

B B E - R  At t o r n e y  B B E - R 

 The serv i ce cent er  at t orney  may  at t end al l  r egul ar  meet i ngs of  t he 

board and ot her  meet i ngs of  the board as requi red.  The serv i ce cent er  at torney  

shal l  prov i de l egal  adv i ce and counsel  t o the board.  

 The serv i ce cent er  at t orney Õs cont ract  shal l  est abl i sh t he amount  of  

compensat i on and shal l  be rev i ewed annual l y  by  the board i n Jul y .  

 

A pprov ed:  4/ 18/ 07 
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BBG  Consu l t an t s  (See CJ)  BBG 

 The board may  use consul t ants to assi st  the board i n the operat i on of  the 

serv i ce cent er .  

 

A pprov ed:  4/ 18/ 07 

 

 
BBG- R  Consu l t an t s  (See CJ)  BBG- R 

 To t he ex t ent  possi bl e,  consul t ant s w i l l  be obt ai ned on a gr at i s basi s.  

Nei t her  t he ex ecut i v e di rect or  nor  any  member  of  t he st af f  i s author i zed t o 

engage a consul t ant  f or  pay  w i t hout  t he pr i or  consent  of  t he board.  

 

A pprov ed:  4/ 18/ 07 
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BC A C  Speci al  M eet i ngs  ( S e e  B C B F )  BC A C 

 S p e c i a l  m e e t i n g s  m a y  b e  c a l l e d  a t  a n y  t i m e  b y  t h e  p r e s i d e n t  o f  t h e  

b o a r d  o r  b y  j o in t  a c t i on  o f  an y  t h r e e  b oa r d  m e m b e r s .   No t i f i c a t i on  s t a t i n g  t h e  

t i m e  a n d  p l a c e  o f  a n y  sp e c i a l  m e e t i ng  a n d  t h e  p u rp o s e  f o r  wh i c h  t h e  m e e t i ng  h a s  

b e e n  c a l l e d  s h a l l ,  u n l e s s  wa i v e d ,  b e  g ive n  t o  e a c h  b o a r d  m e m b e r  a t  l e a s t  t wo  

c l e a r  d a y s  i n  a d v a n c e  o f  t h e  s p e c i a l  m e e t i n g .   P u b l i c  n o t i c e  w i l l  b e  p o s t e d  o n  

t h e  f r o n t  d oo r  o f  t h e  NEK ES C  Os k a l o o s a  Ad m i n i s t r a t i o n  Of f i c e  a n d  a l s o  o n  t h e  

N E K ES C  W e b s i t e .   No  b u s i n e s s  o th e r  t h a n  t h a t  s t a t e d  i n  t h e  n o t i c e  m a y  b e  

t r a n s a c t e d  a t  t h e  s p e c i a l  m e e t i n g .  

 

A l s o  S e e  S e r v i c e  C e n t e r  B y - La ws .  
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BC A C  Speci al  M eet i ngs  ( S e e  B C B F )  BC A C 

W  A  I  V  E  R O  F   N  O  T  I  C  E  

 I  h e r e b y  wa i v e  t h e  wr i t t e n  n o t i c e  r e q u i r e d  u n d e r  t h e  p ro v i s i on s  o f  

K . S . A .  7 2 - 8 2 0 5  a s  t o  t h e  t i m e ,  p l a c e  a n d  p u r p o s e  o f  a  sp e c i a l  m e e t i n g  o f  t h e  

B o a r d  o f   No r t h e a s t  Ka n s a s  Ed u c a t i o n  S e r v i c e  C e n t e r  # 60 8 ,  S t a t e  o f  Ka n s a s ,  

h e l d  o n  _ _ __ _ _ __ _ __ _ ,  2 0    .  

 

 

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 3 8  

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 3 9  

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 4 0  

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 4 1  

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 4 2  

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 4 3  

 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

B o a r d  M e m b e r ,  US D  3 7 7  

At t e s t :  

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _          

C l e r k  o f  t h e  B o a r d                                     

No r t h e a s t  Ka n s a s  Ed u c a t i o n  S e r v i c e  C e n t e r  # 6 0 8  

J e f f e r s o n  C o u n t y  

S t a t e  o f  Ka n s a s  
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BC A E  Pub l i c H ear i ngs  (See BCBI )  BC A E 

 The board may  hol d publ i c hear i ngs on t hose mat t ers whi ch so war rant .   

 

A pprov ed:  4/ 18/ 07 

 

BC A E- R  Pub l i c H ear i ngs  (See B CBI - R)  BC A E- R 

 The board may  hol d publ i c hear i ngs bef ore t ak i ng act i on.   Publ i c 

hear i ngs w i l l  be hel d at  a conv eni ent  t i me and a sui t abl e pl ace whi ch i s be-

l i ev ed t o be adequat e and comf or t abl e f or  t he audi ence. 

 The presi dent  or  v i ce-presi dent  of  t he board shal l  presi de at  such 

hear i ngs and shal l  r equest  ev ery  par t i ci pant  t o st at e hi s name, resi dence and 

purpose f or  speak i ng.  The procedure gov erni ng publ i c par t i ci pat i on at  board 

meet i ngs i s f ound i n BCBI .  

 

A pprov ed:  4/ 18/ 07 

 



 

©KASB. This material may be reproduced for use in  Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 

whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 

district, organization, company or corporation without written permission from KASB. 

 

BC B D  A genda BC B D 

 The board shal l  adopt  an agenda at  t he begi nni ng of  each meet i ng. 

 The ex ecut i v e di rect or  shal l  di st r i but e appropr i at e back ground mat er i al  

concerni ng i t ems on t he agenda t o each board member  pr i or  t o each meet i ng, 

whi ch t hen shal l  be ref er red t o as t he annot at ed agenda. 

 

A pprov ed:  4/ 18/ 07 

 

 
BC B D- R  A genda BC B D- R 

 The board agenda w i l l  be compi l ed by  the ex ecut i v e di rect or  and 

may  i ncl ude a per i od of  t i me when t he publ i c may  speak  t o t he board.  

 The annot at ed agenda w i l l  be sent  t o al l  board members at  l east  

t hree cal endar  day s pr i or  t o any  regul ar  board meet i ng.  The agenda f ormat  may 

i ncl ude i t ems t o be di scussed and board procedure;  monthl y  repor ts to t he 

board;  a consent  agenda cont ai ni ng rout i ne busi ness and i nf ormat i on i t ems;  f i -

nanci al  r epor ts i ncl udi ng monthl y  l i st i ng of  bi l l s r eady  f or  pay ment ;  i mpor t ant  

cor respondence;  bi ds,  speci f i cat i ons;  at tendance cent er  repor t s;  r equests f or  

hear i ngs and ot her  such i nf ormat i on.  Ot her  i t ems and repor ts may  be added t o 

t he agenda as t he need ar i ses.  
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BC B F  Ru l es of  O r der   (See B C BH )  BC B F 

 The board shal l  be gov erned by  rul es of  procedure as adopt ed by  t he 

board and i n accordance w i t h l aw.   I n no ev ent  shal l  Rober t Õs Rul es of  Order  be 

adopt ed by  the board.  

 A  quorum shal l  be f our  members and f our  v ot es shal l  be necessary  t o 

pass any  mot i on bef ore t he board.  

 

A pprov ed:  4/ 18/ 07 

 

 
BC B F- R  Ru l es of  O r der  BC B F- R 

 The presi dent  (or  v i ce-presi dent  i n t he absence of  t he presi dent )  

w i l l  presi de at  al l  meet i ngs.  I n t he absence of  bot h t he presi dent  and the v i ce-

presi dent ,  t he members present  shal l  el ect  a presi dent  pr o t empor e who w i l l  

serv e onl y  f or  t hat  meet i ng or  f or  t hat  par t  of  t he meet i ng i n whi ch t he presi -

dent  and v i ce-presi dent  are absent .  

 A ny  member  of  t he board who w i shes t o mak e a mot i on, second a 

mot i on or  di scuss pendi ng busi ness w i l l  f i r st  secure recogni t i on of  t he board 

presi dent .  

 The presi dent  w i l l  present  each agenda i tem f or  di scussi on or  des-

i gnat e the ex ecut i v e di rector  or  other  st af f  member  who w i l l  present  t he agenda 

i t em. 

 A l l  f ormal  act i ons of  t he board w i l l  be t aken by  ordi nary  mot i ons 

unl ess a f ormal  resol ut i on i s requi red by  l aw.



 

©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
district, organization, company or corporation without written permission from KASB. 

 
 

BC B F- R  Ru l es of  O r der  BC B F- R-2 

 I t  w i l l  not  be necessary  f or  a mot i on t o be bef ore t he board i n order  

t o di scuss an agenda i t em whi ch has been present ed by  t he board presi dent  f or  

consi derat i on.   I n t he ordi nary  course of  ev ent s,  t he board w i l l  di scuss al l  

mat t ers ot her  t han rout i ne procedural  quest i ons pr i or  t o t he mak i ng of  a mot i on 

i n order  t hat  the reachi ng of  consensus may  be f aci l i t at ed. 

 The f ol l ow i ng mot i ons w i l l  be i n order :  

 To recess;  

 To t ak e act i on 

 To amend a mot i on t o t ak e act i on,  but  such amendi ng mot i on w i l l  

be di sposed of  bef ore any  other  mot i on t o amend t he mai n mot i on w i l l  be i n or -

der ;  

 To def er  act i on,  ei t her  f i nal l y  or  t o a speci f i c t i me, dat e and pl ace;  

 To go i nt o ex ecut i v e sessi on;  and 

 To adj ourn,  ei t her  f i nal l y  or  t o a speci f i c t i me, dat e and pl ace. 
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BC B FA  Quor u m  BC B FA  

 A  maj or i t y  of  t he f ul l  membershi p of  par t i ci pat i ng di st r i ct s shal l  con-

st i t ut e a quorum f or  t he purpose of  conduct i ng any  busi ness of  t he serv i ce cen-

t er .  
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©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
district, organization, company or corporation without written permission from KASB. 

 
 

BC BG  V ot i ng M et hod  BC BG 

 The board shal l  t ak e act i on by  way  of  mot i ons.  No mot i on may  be 

act ed upon unt i l  i t  has been dul y  seconded by  a member  of  t he board.   The v ot e 

on al l  mot i ons shal l  be by  " y es"  and " no"  and w i l l  be t ak en by  a show of  hands.  

Fol l ow i ng each v ot e,  t he presi dent  shal l  announce t hat  t he mot i on car r i ed or  

f ai l ed by  a v ot e of  _____ af f i rmat i v e v otes t o _____negat i v e v ot es.   The mi n-

ut es shal l  i ndi cat e whet her  a mot i on passed or  f ai l ed.   Each board member  shal l  

hav e t he pr i v i l ege of  ex pl ai ni ng f or  the record any  v ot e,  be i t  af f i rmat i v e, 

negat i v e or  abst ai ni ng. 

 A ny  member  may  decl are a conf l i ct  of  i nterest  i n a par t i cul ar  i ssue and 

shal l  l eav e t he meet i ng unt i l  t he mat t er  i s concl uded.  The mi nut es shal l  r ef l ect  

t he f act  t hat  a par t i cul ar  member  has decl ared a conf l i ct  of  i nt erest  and l ef t .  

 

A pprov ed:  4/ 18/ 07 
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BC BH  M i nu t es  (See B C BF)  BC BH  

 A ccurat e mi nut es of  each board meet i ng shal l  be t ak en and t ranscr i bed.  

The board shal l  r ev i ew t he mi nut es of  each meet i ng as soon t hereaf t er  as prac-

t i cabl e,  shal l  mak e any  cor rect i ons or  changes requi red t o mak e the mi nut es ac-

curat el y  ref l ect  t he act i on t ak en by  the board and t hen approv e such mi nut es as 

present ed or  changed. 

 

A pprov ed:  4/ 18/ 07 

 

 
BC BH - R  M i nu t es BC BH - R 

 The cl er k  of  t he board shal l  be responsi bl e f or  t ak i ng and t ranscr i b-

i ng t he mi nut es of  each meet i ng of  t he board.   I n t he absence of  t he cl er k ,  t he 

board shal l  desi gnat e an act i ng cl er k .   T r anscr i bed mi nut es shal l  be sent  t o t he 

board as soon as possi bl e af t er  each meet i ng.  The mi nut es shal l  cl ear l y  ref l ect  

al l  mot i ons v ot ed on by  t he board,  i ncl udi ng act i on t ak en by  t he board on mo-

t i ons whi ch di d not  pass.  The mi nut es w i l l  not  cont ai n a summary  of  each 

st at ement ,  ei t her  wr i t t en or  oral ,  made by  t he board member ,  a guest  or  a mem-

ber  of  t he st af f  unl ess the board chooses t o hav e wr i t t en remark s be made par t  

of  t he mi nut es.   I f  such a request  i s made, t he board shal l  di r ect  the cl er k  t o 

at t ach a copy  of  t he wr i t t en remark s t o t he mi nut es.  
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BC BI  Pub l i c Par t i ci pat i on    BC BI  

 Th e  g e n e r a l  p u b l i c  s h a l l  b e  i nv i t e d  t o  a t t en d  a l l  b o a r d  m e e t i n gs ,  e x c e p t  

e x e c u t i v e  s e s s i o ns .  

 

Ap p r o v e d :  4 / 1 8 / 0 7  

 

BC BI -R  Pub l i c Par t i ci pat i on    BC BI -R 

 An y  p a t r o n  wi s h i n g  t o  sp e a k  to  t h e  b o a r d  s h a l l  f i r s t  n o t i f y  t h e  ex -

e c u t i v e  d i r e c t o r  s e v e n  d a y s  p r i o r  t o  t h e  m e e t i n g  a n d  s t a t e  t h e  r e a s o n (s )  f o r  t h e  

r e q u e s t .   Th e  e x e c u t i v e  d i r e c t o r  s h a l l  d e t e r m i n e  wh e t h e r  s a i d  r e q u e s t  c a n  b e  

s o l v e d  by  t h e  s t a f f  w i t h o u t  a pp e a r a n c e  o f  t h e  p a t r o n  b e f o r e  t h e  b o a r d .   I f  n o t ,  

t h e  e x e c u t i v e  d i r e c t o r  s h a l l  p l a c e  t h e  p a t ro n ’ s  r e q u es t  o n  t h e  a g e n d a  o f  t h e  n e x t  

r e g u l a r  b o a r d  m e e t i n g .  

 A t  e a c h  m e e t i n g  o f  t h e  b o a r d ,  t h e  p r e s i d en t  o r  t h e  p r e s i d i n g  o f f i c e r  

o f  t h e  b o a r d  s h a l l  we l c o m e  a l l  v i s i t o rs  t o  t h e  b o a r d  m e e t i n g .  

 Th e  b o a r d  p r e s i d e n t  m a y ,  a t  h i s  /  h e r  d i s c r e t i o n ,  a s k  t h os e  p a t r on s  

a t t e n d in g  t h e  b o a r d  m e e t i n g  i f  a n y  o f  t h e m  h a v e  s o m e t h i ng  to  b r in g  t o  t h e  a t -

t e n t io n  o f  t h e  b o a r d .   Th e  r u l es  f o r  t h e  pu b l i c  f o ru m  a r e  a v a i l a b l e  t h r o ug h  th e  

c l e r k  p r i o r  t o  t h e  bo a r d  m e e t i n g  a nd  a t  t he  m e e t i n g  i t s e l f .   Th e  b o a r d  p r e s i d e n t  

m a y  i m p o s e  a  l i m i t  on  th e  a m o u n t  o f  t im e  a  v i s i t o r  m a y  h a v e  t o  a d d r e s s  t h e  

b o a r d .   Th e  b o a r d  p r e s i d e n t  m a y  a s k  g r o u p s  w i t h  t h e  s a m e  s p e c i a l  i n t e r e s t  t o  

a p p o i n t  a  s p o k e s p e rs o n .  

 I f  i t  a p p e a r s  t h a t  t h e  m a t t e r  wh i c h  t h e  v i s i t o r  w i s h e d  th e  b o a r d  t o  

c o n s i d e r  w i l l  c o ns u m e  a n  a m o u n t  o f  t i m e  t h e  b o a r d  f e e l s  c a n n o t  b e  s p a r e d  a t   
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BC BI -R  Pub l i c Par t i ci pat i on  BC BI -R-2 

s a i d  m e e t i n g ,  t h e  b o a r d  s h a l l  i n v i t e  s u c h  v i s i t o r  t o  r e t u r n  a t  a  r e g u l a r  o r  s p e c i a l  

m e e t i n g .  

 Ha n d l i n g  o f  C o m p l a i n t s   ( S e e  K N)  

 On l y  i n  t h os e  c a s e s  wh e r e  s a t i s f a c t o r y  a d j u s t m e n t  c a n n o t  b e  m a d e  

b y  a n  a d m i n i s t r a t o r  s h a l l  t h e  e x e c u t i v e  d i re c t o r  r e f e r  c o m p l a i n t s  t o  t h e  b o a r d .  

 

Ap p r o v e d :  4 / 1 8 / 0 7  
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BC BI -R  Pub l i c Par t i ci pat i on  BC BI -R-3 

Req uest  t o A p pear  B ef or e t h e Boar d  

 Th i s  f o r m  m u s t  b e  c o m p l e t e d  a n d  r e t u r n ed  t o  t h e  c l e r k  o r  t h e  d i r e c -

t o r  a t  l e a s t  7  d a y s  b e f o r e  t h e  m e e t i n g  a t  wh i c h  y o u  wi s h  t o  sp e a k .   Yo u r  r e q u e s t  

w i l l  b e  r e v i e we d  a n d  o n e  o f  t h r e e  r e c o m m e n d a t i on s  w i l l  b e  m a d e :  

 1 .   Ap p e a r a n c e  b e f o r e  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r  m e e t i n g .  

 2 .   Ap p e a r a n c e  b e f o r e  t h e  b o a r d  i n  e x e c u t i v e  s e s s io n .  

 3 .   R e f e r r a l  o f  y o u r  r e q u e s t  t o  t h e  a p p r op r i a t e  a d m i n i s t r a t o r .  

P e r m i s s i o n  t o  a p p e a r  b e f o r e  t h e  bo a r d  a t  a  r e g u l a r  m e e t in g  i s  s u b j e c t  t o  t h e  f o l -

l o wi n g  r u l e s :  

 1 .  P r e s e n t a t i o ns  s h a l l  n o t  e x c e e d  5  m i n u t e s .  

 2 .  S u b j e c t  m a t t e r ,  o t h e r  t h a n  p o l i c y  i s s u e s ,  w i l l  b e  r e f e r r e d  t o  

   t h e  a d m i n i s t r a t i o n .  

 3 .  C o m m e n t s  s h a l l  b e  l i m i t e d  t o  i s s u e s  a n d  no t  r e f e r  t o   

  p e r s o n a l i t i es .  

 4 .  P r e s e n t a t i o ns  m u s t  b e  i n  g oo d  t a s t e  b e f i t t i n g  t h e  o c c a s i o n  a nd    t h e  d i g n i ty  o f  t h e  b o a r d  m e e t i n g .  

 5 .  Ty p e d  c o p y ,  o r  a n  o u t l i n e  o f  y o u r  p r e s e n ta t i o n  m u s t  b e  i n c l u d ed  

   w i t h  t h i s  r e q u e s t  f o r m .  

 

Na m e  _ _ _ _ _ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __  

Ad d r e s s  _ _ _ _ _ _ __ _ __ _ _ __ _ _ __ _ _ __ _ _ __ __ _ Te l e p h o n e  _ _ _ __ _ _ __ _ _ __ _ _ __ _ _  

I n d i v i d u a l  o r  o r g a n i z a t io n  ( i f  a n y )  y o u  r ep r e s e n t  _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __  

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ __ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _  

Or g a n i z a t i o n ’ s  a d d r e s s  __ _ _ __ _ _ __ _ __ _ __ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _  

S i g n a t u r e  _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ _ __ _ Da t e _ _ _ _ _ __ _ _ __ _ __ _ _ __ _  

C o o p e r a t i v e  o f f i c i a l ’ s  s i gn a t u r e  

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ __ _ _ _ __ _  

Da t e  r e c e i v e d  _ _ _ _ _ __ _ _ __ _ _ __ _ _ __  T i m e  r e c e i v e d  _ _ _ _ _ _ _ __ _ _ __ _ _ __ _ __ _ _  



 

©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
district, organization, company or corporation without written permission from KASB. 

 
 

No t e :   Th e  p o l i c y  B C B I  d o e s  n o t  a p p l y  t o  s p e c i a l  b o a r d  m e e t i n gs  u n l es s  t h e  

s p e c i a l  m e e t i n g  i s  a  p u b l i c  h e a r i n g .  
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BC BJ  News Cov er age BC BJ  

 The news medi a may  at t end al l  board meet i ngs, ex cept  ex ecut i v e ses-

si ons. 

 B roadcast i ng and Tapi ng 

 A l l  meet i ngs f or  t he conduct  of  the af f ai r s of ,  and t he t r ansact i on of  

busi ness by ,  t he serv i ce cent er  board shal l  be open t o t he publ i c.   B roadcast i ng 

and t api ng of  t he publ i c board meet i ng shal l  be subj ect  t o rul es adopt ed by  t he 

board.  

 

A pprov ed:  4/ 18/ 07 

 
BC BJ -R  News Cov er age BC BJ -R 

 A t  each meet i ng of  t he board,  t he board may  prov i de accommoda-

t i ons f or  al l  members of  t he news medi a present .   The ex ecut i v e di rect or  may  

prov i de copi es of  t he board agenda t o al l  news medi a pr i or  t o each meet i ng of  

t he board upon request  or  as requi red by  l aw.   A t  an appropr i at e t i me t he board 

shal l  gi v e f ul l  cooperat i on i n ex pl ai ni ng any  act i on or  consi derat i on t ak en by  

t he board.  

 B roadcast i ng and Tapi ng 

 The use of  cameras, phot ographi c l i ghts and recordi ng dev i ces at  

any  meet i ng of  sai d board shal l  be subj ect  t o t he f ol l ow i ng rul es,  whi ch are de-

si gned t o ensure t he order l y  conduct  of  the proceedi ngs. 
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BC BJ -R  News Cov er age BC BJ -R -2 

 Cameras 

 The use of  cameras at  any  sai d board meet i ng shal l  be permi t t ed 

onl y  when, i n t he j udgment  of  t he board,  the use or  proposed use of  any  camera 

w i l l  not  be a di srupt i v e i nf l uence upon t he proceedi ngs, genui nel y  annoy i ng or  

harassi ng to t he board or  any  member  t hereof  or  operat ed t o at t r act  undue at -

t ent i on t o the camera or  t he proposed user  t hereof .  

 Recordi ng Dev i ces 

 Use of  r ecordi ng dev i ces at  any  sai d board meet i ng shal l  be permi t -

t ed when, i n t he j udgment  of  t he board,  the use or  proposed use of  any  record-

i ng dev i ce w i l l  not  be a di srupt i v e i nf l uence upon t he proceedi ngs, genui nel y  

annoy i ng or  harassi ng to t he board or  any  member  t hereof  or  operat ed t o at t r act  

undue at t ent i on t o the recordi ng dev i ce or  t he proposed use t hereof .  

 A l l  r ecordi ng dev i ces, i ncl udi ng mi crophones, shal l  be k ept  i n t he 

area desi gnat ed f or  t he medi a and may  be pl aced i n t he i mmedi at e v i ci ni t y  of  

t he board conf erence t abl e onl y  w i t h board permi ssi on. 

 No cameras or  recordi ng dev i ces shal l  be al l owed at  ex ecut i v e ses-

si ons of  t he board.  

 

A pprov ed:  4/ 18/ 07 
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BC BK  Ex ecu t i v e Sessi on  BC BK  

 The board shal l  conduct  ex ecut i v e sessi ons onl y  as prov i ded by  l aw. 

 Sampl e M ot i on 

 I  mov e t hat  the board go i nt o ex ecut i v e sessi on f or  t he purpose of  di s-

cussi ng _(1-7)_ (a st at utor i l y  approv ed reason and j ust i f i cat i on)  and that  t he 

board ret urn t o the open meet i ng at  ______ oÕcl ock  i n thi s room.   

1)  Personnel  mat t ers f or  nonel ect ed personnel ;  
      * Just i f i cat i on:   To prot ect  t he pr i v acy  i nt erests of  an i dent i f i abl e i ndi -  

            v i dual .  
 
2)  Consul t at i on w i t h an at t orney  whi ch woul d be deemed pr i v i l eged i n at t orney -

cl i ent  r el at i onshi p;  
      * Just i f i cat i on:   To prot ect  at t orney -cl i ent  pr i v i l ege and the publ i c i n-  

            t erest .  
 
3)  M at t ers rel at i ng to empl oy er -empl oy ee negot i at i ons whet her  or  not  i n consul -

t at i on w i t h t he represent at i v e or  representat i v es of  t he body  or  agency . 
      * Just i f i cat i on:   To prot ect  t he di st r i ctÕs r i ght  to t he conf i dent i al i t y  of  

            i t s negot i at i ng posi t i on and t he publ i c i nt erest .  
 
4)  Conf i dent i al  dat a rel at i ng t o f i nanci al  af f ai r s or  t r ade secret s of  corpora-

t i ons,  par t nershi ps,  t r ust s,  and i ndi v i dual  propr i etorshi ps;  
      * Just i f i cat i on:   To prot ect  t he pr i v acy  r i ght s of  a corporat i on,  par t ner -  

            shi p,  t r ust ,  et c.  w i t h regard t o t hei r  f i nanci al  af f ai r s.  
 
5)  M at t ers rel at i ng to act i ons adv ersel y  or  f av orabl y  af f ect i ng a person as a st u-

dent ,  ex cept  t hat  any  such person shal l  hav e t he r i ght  to a publ i c hear i ng i f  
r equest ed by  that  person;  
      * Just i f i cat i on:   To prot ect  t he pr i v acy  r i ght s of  a st udent  who i s i dent i -  

            f i abl e.  
 
6)  Prel i mi nary  di scussi on rel at i ng t o t he acqui si t i on of  r eal  proper t y ;  

      * Just i f i cat i on:   To prot ect  t he di st r i ctÕs f i nanci al  i nt erest  and bargai n-  
            i ng posi t i on.  
 
7)  M at t ers rel at i ng to t he secur i t y  of  t he board,  t he school ,  school  bui l di ngs or  

f aci l i t i es,  or  t he i nf ormat i on syst em of  t he school .  
      * Just i f i cat i on:   To ensure t he secur i t y  of  t he school ,  school  bui l di ngs or   

            f aci l i t i es and/ or  t he i nf ormat i on sy st em of  t he school  are not  j eopard-  
            i zed. 
 
* Ex pl anat i on of  r eason f or  ex ecut i v e sessi on.
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BC BK  Ex ecu t i v e Sessi on  BC BK -2 

 
N O B I N DI N G A CTI ON SH A L L  B E T A K EN D URI N G CL OSED OR EX ECUTI V E 

SESSI ONS 

 When a mot i on i s made to go i nt o ex ecut i v e sessi on, al l  bl ank s i n 

t he sampl e mot i on must  be f i l l ed i n.  

 The purpose f or  t he ex ecut i v e sessi on w i l l  be one of  t he sev en rea-

sons st at ed i n BCBK . 

 The t i me t he board w i l l  r et urn t o t he open meet i ng w i l l  be speci f i -

cal l y  st at ed.  I f  necessary ,  t he ex ecut i v e sessi on may  be ex t ended w i th anot her  

mot i on made af t er  t he board ret urns t o open sessi on. 

 The mot i on w i l l  ex pl ai n why  one of  the sev en st at utor i l y  accept abl e 

reasons was chosen. 

 
 
A pprov ed:  4/ 18/ 07 
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B D A  De v e l o p i n g  a n d  Ad o p t i n g  Po l i c y  ( S e e  C M, C M A ,  G A A  a n d  J A)  B D A 

 The board shal l  adopt  al l  new pol i ci es and del et e or  modi f y  ex i st i ng 

pol i ci es.   Board pol i ci es,  r ul es and regul at i ons may  be amended at  any  board 

meet i ng by  a maj or i t y  v ot e of  the board.  A l l  serv i ce cent er  handbook s shal l  be 

approv ed by  t he board and adopt ed, by  ref erence, as a par t  of  t hese pol i ci es 

and rul es.   (See GA A  and JA )    

 Draf t i ng Pol i cy  

 The ex ecut i v e di rect or  shal l  draf t  al l  r ecommended pol i cy  changes, i n-

cl udi ng new pol i cy  recommendat i ons.  The ex ecut i v e di rector  may  i nv ol v e ap-

propr i at e st af f  members,  pat rons or  student s when rev i si ng or  draf t i ng new pol -

i cy .  

 A t t orney  I nv ol v ement  

 Board pol i ci es and rul es may  be submi t t ed t o t he l egal  counsel  t o det er -

mi ne t hei r  l egal i t y  bef ore t hey  are submi t ted t o t he board.  

 Pol i cy  D i ssemi nat i on 

 Changes i n board pol i cy  shal l  be di ssemi nat ed to al l  hol ders of  pol i cy  

book s and ot hers as appropr i at e.   The ex ecut i v e di rect or  shal l  dev el op a proce-

dure t o ensure appropr i at e di ssemi nat i on and t he dest ruct i on of  obsol et e pol i -

ci es.   A  pol i cy  book  shal l  be k ept  i n t he serv i ce cent er  busi ness of f i ce.   Each 

board member  shal l  hav e access t o a pol i cy  book , and the ex ecut i v e di rect or  

may  al so desi gnat e addi t i onal  st af f  members who shal l  be f urni shed a pol i cy  

book . 
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B D A  De v e l o p i n g  a n d  Ad o p t i n g  Po l i c y  B D A- 2  

 H i st or i cal  Pol i cy  Fi l es 

 The cl er k  shal l  k eep an hi st or i cal  set  of  board pol i ci es whi ch w i l l  r e-

f l ect  al l  r ev i si ons, amendment s or  ot her  act i ons per t ai ni ng t o ev ery  pol i cy  and 

rul e.  

 Publ i c I nput  on Pol i cy  

 I ndi v i dual s or  groups may  submi t  proposed changes i n board pol i cy .  
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B E  S e r v i c e  Ce n t e r  B o a r d  R e c o r d s   ( See BCB K ,  CN and ECA )  B E  

 The board shal l  k eep records necessary  t o document  board act i ons.   (CN)  

 A nnual  Repor t s  (See CO)  
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