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JA Goals and Objectives (See BDA, CM, CMA and GAA) JA

The goal set forth in this policy and rule section is to create the best pos-
sible educational climate. These student policies are designed to prevent mis-
understanding by students about their responsibilities and privileges. The ideas
and recommendations of students shall be considered when adopting policies,
rules and regulations governing the conduct of students and their rights and re-
sponsibilities.

All student handbooks shall be approved by the board and adopted, by

reference, as a part of these policies and rules.

Approved: 6/20/07
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JB Attendance Records JB

Daily attendance records shall be maintained for each student. The pri-
mary responsibility for recording attendance shall be assigned to teachers using
forms prescribed by John Dewey Learning Academy. A cumulative attendance

record for each student shall be kept in the principal's office.

Approved: 6/20/07
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JCAB Searches of Property JCAB

Principals are authorized to search property if there is reasonable
suspicion that district policies, rules or directives are being violated. In addi-
tion all lockers shall be subject to random searches without prior notice or rea-
sonable suspicion. All searches by the principal shall be carried out in the

presence of another adult witness.

Approved: 2/21/07

JCAB-R Searches of Property JCAB-R

Search of Lockers

Lockers in the district schools shall be under supervision of the
principal. Students shall have no expectation of privacy in any school locker.

The combinations and/or keys to all locker locks shall be in the
possession of the principal and stored in a place designed to guard against un-
authorized access or use. The principal may search any locker at any tine
without notice. Students shall not place locks, other than those approved by
the school, on any locker.

Searches of Property

Any person other than the principal who wishes to search a stu-
dent® locker or property shall report to the principal before proceeding. In no
event shall any person be permitted to search a student& locker property with-
out the principal® consent unless the person has a valid search warrant author-

izing a search.

©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608. It may not be reproduced, either in
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JCAB-R Searches of Property JCAB-R-2

If alaw enforcement officer desiring to search a student® locker or
property has a search warrant, the principal shall permit the search which shall
be made in the presence of the principal.

Prohibited items found during the search shall remain in the cus-
tody of either the building principal or the law enforcement officer. If any
items are turned over to law enforcement officials the principal shall receive a
receipt for the items.

(Whenever the principal is mentioned in this rule, it shall be construed so as to

include the executive director Cor designated representative.0

Approved: 2/21/07
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JCABB Searches of Students JCABB

Principals are authorized to search students if there is reasonable suspi-
cion that district policies, rules or directives are being violated. Strip searches
shall not be conducted by school authorities. All searches by the principal shall

be carried out in the presence of another adult witness.

JCABB-R Searches of Students JCABB-R

The student shall be told why a search is being conducted. The student
shall be requested to empty items such as, but not limited to, pockets, purses,
shoulder bags, book bags and briefcases. The principal shall attempt to call the
student® parent/s and may call law enforcement. Items which the principal be-
lieves may be connected with illegal activity shall remain in the custody of the
principal unless the items are turned over to law enforcement officials. If the
student refuses to cooperate, the principal may take disciplinary action and /or
seek assistance from law enforcement. (See JDD)

If law enforcement assistance is present, further search of the student
shall be with cooperation and assistance of law enforcement officials. The prin-
cipal shall remain with the student and be present during any search of the stu-
dent made by law enforcement officials on school property. The principal shall
receive and file a receipt for items turned over to law enforcement officials.

If the principal believes a student is in possession of an object which can

jeopardize the health, welfare or safety of the student or others, the student

©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608. It may not be reproduced, either in
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JCABB-R Searches of Students JCABB-R-2

shall be removed to a safe location. This determination may be based on any in-
formation received by the principal or any member of the faculty or staff.

A written report of each search shall be made by the principal and docu-
mented using daily logs kept on each student and submitted to the Director of
Special Education. The Director of Special Education shall keep a copy of the
written report on file. A search involving issues pertaining to the health and or
safety of students and or staff shall be documented on the Search Form Report.
(Whenever the principal is mentioned in this rule, it shall be construed so as to

included the Director of Special Education Qor designated representative.0)

Approved: 2/07
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Retype, customize for local use, remove from policy book and file with the

clerk/principals.

Search Report Form

Name of the student

Parents contacted yes no

Time of search Date

Place of search

Reason or reasons for the search

Law enforcement officials were called by

Name of the person who conducted the actual search

Names of the persons present while the student was being searched:

Result of the search

Object/s confiscated

1.
2.
3.
Notifications Parent/Guardian
Name Time Results
Law enforcement
Name Time Results
Other
Name Time Results

cc: Student's file
cc: Director of Special Education
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JDA Corporal Punishment JDA

Corporal punishment shall not be permitted at JDLA.

Approved: 6/20/07
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JDD Suspension Procedures (See EBC, JDDB, and JHCAA) JDD

Except as limited by Section 504 or IDEA, a student may be suspended
for reasons set forth in Kansas law. Suspension hearings shall be conducted by
the Director of Special Education/designee or other certificated employee, or
committee of certificated employees of JDLA, or by any other hearing officer
appointed by the board.

JDLA does not long-term suspend or expel students. Each district has
policies governing long-term suspension and expulsion; JDLA students are
subject to these guidelines as they are enrolled in their home districts as
students attending JDLA.

Approved: 6/20/07

JDD-R Suspension Procedures JDD-R

Reasons for Suspension

Students may be suspended for one or more of the following reasons:

¥ Willful violation of any published, adopted student conduct regulation;

¥ Conduct which substantially disrupts, impedes, or interferes with school
operation;

¥ Conduct which endangers the safety or substantially impinges on or invades

the rights of others;

Conduct which constitutes the commission of a felony;

Conduct which constitutes the commission of a misdemeanor;

Disobedience of an order of a school authority if the disobedience results in

disorder, disruption or interference with school operation; and

¥ Possession of a weapon at school, on school property or at a school-
sponsored event.

K K K
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JDD-R Suspension Procedures JDD-R-2

Short-term Suspension

Except in an emergency, a short-term suspension (not exceeding ten
school days) must be preceded by oral or written notice of the charges to the
student and an informal hearing. If a hearing is not held prior to the
suspension, an informal hearing shall be provided no later than 72 hours after
imposition of a short-term suspension.

Written notice of any short-term suspension shall be delivered to the
student® parent or guardian within 24 hours after the suspension has been
imposed. Short-term suspension hearings may be conducted by any person
designated in policy as having the authority to suspend.

At the informal suspension hearing, the student shall have the right to
be present and notified of the charges and the basis for the accusation. The
student shall have the right to make statements in his/her defense after receiving

notice of the charges.

Approved: 6/20/07
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JDDA Drug-Free Schools (See GAOB and LDD) JDDA

Maintaining a drug-free environment is important in establishing an
appropriate learning environment for the JDLAG students. The unlawful pos-
session, use, sale or distribution of illicit drugs and alcohol by students on
school premises or as a part of any school activity is prohibited. This policy is
required by the 1989 amendments to the Drug-Free Schools and Communities

Act, P.L. 102-226, 103 St. 1928.

Approved: 6/20/07
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JDDB Reporting Crimes to Law Enforcement (See JDD and EBC) JDDB

Whenever a student engages in conduct which constitutes the
commission of any misdemeanor or felony, at school, on school property, or at a
school supervised activity and/or has been found:
¥ in possession of a weapon,
¥ in possession of controlled substance or illegal drug; or
¥ to have engaged in behavior at school which has resulted in, or was

substantially likely to have resulted in, serious bodily injury to others, the
principal and/or administrative designee shall report such act to the

appropriate law enforcement agency.

Approved: 6/20/07
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b Sample Form b

ith the clerk and
dbooks.

Retype to syit local needs, remove from policy book and file
principals. rm could also be included in staff or student h

eport to Local Law Enforcemrent

Northeast Xansas Educational Servige Center #608

Pursuant to Kansas la

the administrator or otfer school employee whose

sighature appears below is heporting the following crimes.

Briefly de<cribe eachincident and theerson/s involved ipf a misdemearor or felony; possession of a
weapon at school, on school property, or ; OF possession, use, sale or distribution of an
illecal drug or controlled substance at schow|, on schoagl property or at a school activity; or behavior at
school, on school property, or at a school asjvity, ich reaulted in, or is likely to reallt in, serious

bodily injury to others

Date | School/Location Studer;[/skKPerson/s Brief Description
d

Involv
1. / \
2.
3.
4,
5.

/ N\

School Digtricts are required by Federal Law and K.S.A. 72-6214 to p%ﬁct the

privacy fights of students under the age of 18.

/

Signed:

Administrator or other school employee

c/Director, Service Center #608; c/studentG file
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JFAC Parent Conferences JFAC

Teachers shall be available for parent conferences at mutually conven-
ient times. The principal may schedule individual or building-wide parent-

teacher conferences as necessary.

Approved: 6/20/07
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JFC Graduation Exercises JFC

Procedures/guidelines under this section will be subject to home district

policy.

Approved: 6/20/07
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JFCA Early Graduation (See IHF) JFCA

A JDLA student may graduate when he/she has met home school

graduation requirements.

Approved: 6/20/07
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JGCC Communicable Diseases JGCC

Any student noted by a physician or the school nurse as having a com-
municable disease may be required to withdraw from school for the duration of
the illness. The student will be readmitted to regular classes upon termination
of the illness, as authorized by the student® physician or as authorized by a
health assessment team.

The board reserves the right to require a written statement from the
student® physician indicating that the student is free from all symptoms of the
disease.

If a student is absent from regular classes for more than three con-
secutive days or the principal has been notified that a student has a communi-
cable disease, the principal shall determine whether a release shall be obtained
from the student's physician before the student reenters school.

Decisions regarding the type of education and the setting for provi-
sion of educational services for a student with a severe communicable disease
of long duration shall be based on the child® medical condition, the child&
behavior and neurological development, and the expected type of interaction
with others in the educational setting. These decisions will be made after re-
ceiving input from the student® physician, public health personnel, the stu-
dent@ parent or guardian, and personnel associated with the proposed care or

educational setting.

Approved: 6/20/07
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JGFB Supervision of Students (See GAO and GBR) JGFB

Students shall be supervised by JDLA personnel when they are under

the jurisdiction of the program.

Approved: 6/20/07
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JGFG Student Accidents (See IFCB form) JGFG

When a staff member sees a student who has been involved in an
accident at school, on school property or at a school-sponsored event, the staff
member shall follow the rules for the care of an injured student and report the
accident to the building principal. If a student has an accident which appears
to require medical treatment, no action beyond minor first aid shall be taken by
an employee except to send for medical help and to make the student as
comfortable as possible while waiting for medical assistance to arrive. If an
employee is qualified to administer first aid, that aid may be given. Qualified
employees, for the purpose of this policy, are those employees who have
successfully completed an approved Red Cross first aid program or the school
nurse.

Appropriate records shall be kept in case a student accident occurs.

Approved: 6/20/07

JGFG-R Student Accidents JGFG-R

When appropriate, the student's parent(s) shall be notified of the
injury as soon as possible to determine appropriate action. |If the student needs
medical attention and the parents cannot be reached, the principal shall seek
emergency medical treatment.

Records

Appropriate records documenting student accidents shall be kept on
filein the principal & office.

Approved: 6/20/07
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Re-Type and Remove From Pdicy Book
SAMPLE STUDENT INFORMATION FORM

Studert Name

Pare/Guardan Name

Mailing Address
StreetAddress

Home Phone

Business Phone

Name(s) ard phone number(9 of some other person(s) to be called in the event of an accident if the
parert(s) camot be contaced

1.

2.

Name and offi ce phone number of family physician

Physical conditions staff membersshould be alertedto:

SAMPLE CONSENT FOR EMERGENCY MEDICAL TREATMENT
I, the underdgned being the natural parert (or legal guardan) of , a minor, do herely
consent to the secuing of emergmncy medcal treamert, including the necesary trarsportation to

receve such treamer, for said by , the superintendert of schools USD ,

County, or dedgnee
Dated this day of , 20, and valid for the remander of 20 - school yea or until

specifically revoked.

Paren

Witnessed By:

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
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JGFGB Supervision of Medications (See JGFGBA) JGFGB

The supervision of medications shall be in strict compliance with
the rules and regulations of the board as carried out by district personnel. Di-
agnosis and treatment of illness and the prescribing of drugs, and medicines are
not the responsibility of the public schools and are not to be practiced by any
school personnel, including school nurses, unless authorized.

In certain circumstances when medication is necessary in order that
the student remain in school, the school may cooperate with parents in the su-
pervision of medication that the student will use. However, the medical person
authorized to prescribe medication or the parent if it is a non-prescription
medication must send a written order to the building administrator who may
supervise the administration of the medication or treatment. The parents must
submit a written request to the building administrator requesting the school &
cooperation in such supervision and releasing the school district and personnel
from liability. (See JGFGBA)

School personnel shall not be required to be custodians of any medi-
cation except as required by a written order of a licensed medical person
or in the case of nonprescription medication when requested in writing by the
parents.

The medication shall be examined by the school employee adminis-
tering the medication to determine that it appears to be in the original con-
tainer, to be properly labeled and to be properly authorized by the written or-
der of licensed medical person. Two containers, one for home and one for

school, should be requested from the pharmacist.

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
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JGFGB Supervision of Medications (See JGFGBA) JGFGB-2

Any changes in type of drugs, dosage and/or time of administration
should be accompanied by new physician and parent permission signatures and
a newly labeled pharmacy container.

All medication maintained in the school setting should be kept in a
locked container. This includes medication requiring refrigeration.

Medications should be inventoried every semester. OQut-of-date
stock should be returned to parent or destroyed.

Over-the-counter medications should not be maintained on any
school premises, including athletic areas, unless written parent permission to
administer is obtained.

The building administrator may choose to discontinue the admini-
stration of medication provided that the parents or medical person are notified
in advance of the date and the reasons for the discontinuance.

After medication is administered, students should be observed for
possible reactions to the medication. This observation may occur at the site of
administration or in the classroom as a part of the normal routine.

This policy shall be shared with all local physicians and dentists
where practicable. Forms should also be made available to the health care pro-
viders in the community.

An individual record should be kept of each medication adminis-
tered. The record should include student identification, date prescribed, name
of medication, time and date(s) administered, signature of person administering

and section for comments.

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
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JGFGB Supervision of Medications (See JGFGBA) JGFGB-3

In the administration of medication, the school employee shall not
be deemed to have assumed any legal responsibility other than acting as a duly

authorized employee of the school district.

Approved: 6/20/07
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Permission for Medication

Name of Student

School Grade
Teacher
Medication Dosage

Date Started

Time of day medication is to be given

| hereby give my permission for to take the
above medication at school as ordered. | understand that it is my responsibil-
ity to furnish this medication. | further understand that any school employee

who administers any drug or nonprescription medication pursuant to parental
written request to my student in accordance with written instructions from the
physician or dentist shall not be liable for damages as a result of an adverse
medication reaction suffered by the student because of administering such
medication.

Date Signature of Parent or Guardian

NOTE: The medication is to be brought to school in the original container ap-
propriately labeled by the pharmacy, or physician, stating the name of the
medication, the dosage and times to be administered.

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation
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SAMPLE FORM

usb

School

Medicatons Givenat School

Name of Studert

Pare/Guardan

PhysicianOName

Medication

Dosage

Duration of Orders

Administered
Date Time Dosage (sighature) Commerts

/ \
/ \
/ \
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JGFGBA Student Self-Administration of Medications (See JGFGB)JGFGBA

The self-administration of medication is allowed for eligible stu-
dents in grades Kb12. As used in this policy medication means a medicine for
the treatment of anaphylaxis or asthma including, but not limited to, any medi-
cine defined in current federal regulation as an inhaled bronchodilator or auto-
injectible epinephrine. Self-administration is the student@ discretionary use of
an approved medication for which the student has a prescription or written di-
rection from a health care provider.

As used in this policy health care provider means a physician li-
censed to practice medicine and surgery; an advanced registered nurse practi-
tioner, or a licensed physician assistant who has authority to prescribe drugs
under the supervision of aresponsible physician.

Student Eligibility

An eligible student shall meet all the following requirements:

1. A written statement from the student® health care provider

stating the name and purpose of the medication/s;
The prescribed dosage;
The time the medication is to be regularly administered;

4. Any additional special circumstances under which the medica-
tion is to be administered;

5. The length of time for which the medication is prescribed,;

6. The student shall also demonstrate to the health care provider
or the provider® designee and the school nurse or the nurse®
designee the skill level necessary to use the medication and any
device that is necessary to administer the medication as pre-
scribed. In the absence of a school nurse, the school shall des-

ignate a person who is trained to witness the demonstration.

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
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JGFGBA Student Self-Administration of Medications JGFGBA-2

Authorization Required

The health care provider shall prepare a written treatment plan for
managing the student® asthma or anaphylaxis episodes and for medication use
by the student during school hours. The student® parent or guardian shall an-
nually complete and submit to the school any written documentation required
by the school, including the treatment plan prepared by the student® health
care provider. Permission forms shall be updated during enrollment.

Employee Immunity

All teachers responsible for the student® supervision shall be no-
tified that permission to carry medications and self-administer has been
granted. The principal shall provide written notification to the parent or
guardian of a student, JDLA and its officers, employees and agents are not li-
able for damage, injury or death resulting directly or indirectly from the self-
administration of medication.

Waiver of Liability

The student® parent or guardian shall sign a statement acknowl-
edging that JDLA and its officers, employees or agents incur no liability for
damage, injury or death resulting directly or indirectly from the self-
administration of medication and agreeing to release, indemnify and hold JDLA
and its officers, employees and agents, harmless from and against any claims

relating to the self administration of medication allowed by this policy.

©KASB. This material may be reproduced for use in the district. It may not be reproduced, either in whole or in part, in any form whatsoever,
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JGFGBA Student Self-Administration of Medications JGFGBA-3

The parent or guardian of the student shall sign a statement ac-
knowledging that JDLA incurs no liability for any injury resulting from the
self-administration of medication and agreeing to indemnify and hold the
JDLA, and its employees and agents, harmless against any claims relating to
the self-administration of such medication.

Additional Requirements

¥ JDLA shall require that any back-up medication provided by the
student® parent or guardian be kept at JDLA in a location to
which the student has immediate access if there is an asthma or
anaphylaxis emergency;

¥ JDLA shall require that all necessary and pertinent information
be kept on file at JDLA in a location easily accessible if there
is an asthma or anaphylaxis emergency;

¥ Eligible students shall be allowed to possess and use approved
medications at any place where the student is subject to the ju-
risdiction or supervision or JDLA, its officers, employees or
agents;

¥ The board may adopt policy or handbook language which im-
poses additional requirements relating to the self-
administration of medication allowed for in this policy and may
establish a procedure for, and the conditions under which, the
authorization for student self-administration of medication may

be revoked.
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Permission for Self-Administration of Medication

Name of Student
School Grade

Medication Dosage

Date Started

Conditions under which the medication isto be given:

Any additional circumstances under which the medication is to be given:

Length of time medication is to be administered:

| hereby give my permission for (name of student) to administer the above
medication at school as ordered. | understand that it is my responsibility to
furnish this medication. | acknowledge that the school incurs no liability for
any injury resulting from the self-administration of medication and agree to in-
demnify and hold the school, and its employees and agents, harmless against
any claims relating to the self-administration of such medication.

My child has been instructed on self-administration of the

medication and is authorized to do so in school.

Signature of Parent or Guardian
[NOTE: Parental permission must be renewed annually]

Date

Signature of Health Care Provider

Date
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JGGA Use of Video Cameras_ (See CN, JR and JRB) JGGA

The interlocal may use video cameras to monitor student activity.
Video cameras may be used to monitor students riding in interlocal ve-
hicles and to monitor student behavior in or around any interlocal facility.
Video tapes that are records of student behavior shall be secured in a
locked file until the tapes are either reused or erased. The video tape shall be
considered a student record and shall be subject to current law for the release
of student record information.
Video tapes used as a method of monitoring individual student pro-
gress or as assessment documentation shall have prior consent from the parent
and shall be considered a student record and shall be subject to current law for

the release of student record information.
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JHC Student Organizations JHC

Student Government

Student councils under the direct control of the building principal or
designated faculty representative may be established. Student councils may

exercise only the authority expressly delegated to them by the building princi-

pal.
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JHCA Student Publications JHCA

School-Sponsored Student Publications

School-sponsored student publications shall be under the supervision
of the building principal or designated faculty representative.

Students who have facts and opinions should be allowed to express
them in print as well as through oral communications. However, student edi-
tors and writers must observe the same legal responsibilities as those imposed
upon conventional newspapers and communication media. No student shall dis-
tribute any school publication which:

Is obscene according to current legal definitions;

Is libelous according to current legal definitions; or

Creates a material or substantial interference with normal school ac-
tivity or appropriate discipline in the operation of the school.

Student publications which are not libelous, disruptive or obscene may
be distributed on school property during school hours at times and in areas des-
ignated by the building principal.

If a decision to disapprove distribution of a publication is made, the
principal shall state reasons for the decision to the student(s).

If the student is dissatisfied with the principal's decision, the student
may appeal the decision to the Director of Special Education.

Non-School Sponsored Student Publications

Non-school sponsored student publications may be distributed on
school property at times and in areas designated by the building principal.

(See K1) Distribution of any non-school-sponsored publication may be halted
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JHCA Student Publications JHCA-2

if the material is obscene or libelous, or creates a material or substantial dis-
ruption of normal school activity or interferes with the operation of the school.
Distribution in violation of this policy may result in suspension, expulsion or
other discipline of the students involved.

Advertisements

Ads concerning illegal drugs, any controlled substances, or any illegal

activity are prohibited in school sponsored publications.
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JHCAA Gang Activity JHCAA

Gang activities which threaten the safety or well-being of persons or
property on school grounds or at school activities, or which disrupt the school
environment, are prohibited.

The principal shall establish procedures and regulations for disci-
plinary action to be taken against any student wearing, carrying, or displaying
gang paraphernalia, or exhibiting behavior or gestures which symbolize gang
membership, or causing and/or participating in gang-related activities. (See
JDD)

JDLA staff may be provided in-service training in gang behavior and
characteristics to facilitate identification of students involved in gang activi-

ties.
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JJ Employment of Students (See IDAA) JJ

Vocational or Other Work Experience

A student who works in a board-approved vocational or other work-
experience program shall have a schedule developed cooperatively by the em-
ployer and the supervising teacher and approved by the principal prior to be-
ginning the work activity, and shall be documented in the student record

(IEP/Transition Plan).
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JR Student Records (See BCBK, CN, ECA, IDAE, JGGA, and JR et seq.) JR

All student records shall be treated as confidential and primarily for local

school use unless otherwise stipulated.

Approved: 6/20/07

JR-R Student Records JR-R

When records include information on more than one student, the par-
ents/guardians of any student shall have access to copies of that part of the re-
cord that pertains to their child. Each school shall establish procedures for the
granting of a request by parents/guardians for access to their child's school re-
cords within a reasonable period of time, but in no case more than 45 days af-
ter the request has been made.

In situations where the parents of a student are divorced or separated,
each parent, custodial and/or non-custodial, shall have equal rights to their
child's records unless a court order specifies otherwise. Private agreements be-
tween the student's parents shall not be recognized by the service center's per-
sonnel.

Parents/guardians shall have an opportunity for a hearing to challenge
the content of their child's school records to ensure that the records are not in-
accurate, misleading or otherwise in violation of the privacy or other rights of
students; to have an opportunity for the correction or deletion of any inaccu-

rate, misleading or otherwise inappropriate data contained therein; and to
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JR-R Student Records JR-R-2

insert into records the parent's/guardian's written explanation of the content of
the records.

Any eligible parent/guardian or student may inspect the personal records
of the student during regular school office hours. The service center reserves
the right to interpret selected records to students and/or parent/guardians at the
time of the inspection.

When a student attains 18 years of age, the permission or consent re-
quired of and the rights accorded to the parents of the student shall thereafter
only be required of and accorded to the student.

The parents/guardians of students, or the students if they are 18 years
of age or older shall be informed annually by the director of the rights ac-
corded them by this section and by the Family Educational Rights and Privacy
Act. In addition, the public shall be informed annually by the director of the
categories of information the institution has determined to be directory infor-

mation.
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JRA Types of Records (See BCBK, CN, ECA, IDAE, JGGA, and JR et seq.)JRA

Permanent Student Records: The service center school shall perma-
nently retain records relating to each student's special education programming.
Information about students collected and stored by any school personnel shall
be separated into one of the following classifications:

Administrative records: official administrative records that constitute

the minimum personal information necessary for operating the educational sys-
tem. It shall include birth date, sex, race, names, telephone numbers, addresses
and places of employment of parents, academic work completed, grades, atten-
dance records, withdrawal and reentry records, honors and activities, date of
graduation and follow-up records of a student.

Supplementary records: verified information important in operating the

educational system but is of a more sensitive nature and of less historical im-
portance. It includes: test data, such as scores on standardized achievement,
aptitude and intelligence tests; observational data such as systematically gath-
ered teacher or counselor evaluations and observations of social and personal
assets; clinical findings and verified reports of serious or recurrent deviant be-
havior patterns; general data such as health data, family background informa-
tion and educational and vocational plans.

Tentative records: useful information that has not been verified or is

not clearly needed beyond the immediate present. It includes unevaluated re-
ports of teachers or counselors that may be needed in ongoing counseling or
disciplinary actions. These records are maintained at the local dis-
trict/building.
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JRB Release of Student Records (See ECA) JRB

Individual student files are not available for public inspection. The
custodian of student records shall disclose the student@® educational records
only as provided for in policy.

The custodian may disclose studentsOeducation records to the following
persons without the prior consent of the parents:

¥ Other school officials, including teachers within the service center who
have legitimate educational interests;

¥ Officials of other schools or school systems in which the student intends to
enroll. The school service center will forward student records to such insti-
tutions without further notice to the parents or eligible student;

¥ Authorized persons to whom a student has applied for or from whom a stu-
dent has received financial aid;

¥ State and local officials or authorities to whom such information is specifi-
cally required to be reported or disclosed pursuant to state statutes;

¥ Organizations conducting studies for educational agencies for the purpose of
developing, validating or administering student tests or programs;

¥ Accrediting organizations;

¥ Parents of a student 18 years of age if parents claim the student as a de-
pendent for income tax purposes;

¥ Appropriate persons if knowledge of any information is necessary to protect
the health or safety of the student or other persons in an emergency; and

¥ |In compliance with a lawfully issued subpoena or judicial order.

Access will be granted to any third party upon written authorization of

the eligible student, parent or guardian.
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JRB Release of Student Records JRB-2

No personally identifiable information contained in personal school re-
cords shall be furnished to any person other than those, herein. When there is
written instruction from the student's parents, guardian or the eligible student
specifying the records, the reasons and the person(s) to whom the release is to
be made, a copy of the records to be released shall be made available to the
student, parents or guardian upon request. When information is requested in
compliance with ajudicial order, or pursuant to any lawfully issued subpoena,
parents, guardian and the student shall be notified of the orders or subpoenas
in advance of compliance, with the order or subpoena unless the order or sub-
poena specifically forbids such disclosure.

Nothing contained in this policy shall preclude authorized representa-
tives of the Comptroller General of the United States, the Secretary and an ad-
ministrative head of an educational agency or state authorities from having ac-
cess to student or other records which may be necessary in connection with the
audit and evaluation of federally supported education programs or the enforce-
ment of the federal legal requirements which relate to these programs, The data
collection by such official with respect to individual students shall not include
information (including social security numbers) which would permit the per-
sonal identification of students or their parents or guardian on the data col-
lected and provided.

All persons, agencies or organizations desiring access to the records of

a student shall be required to sign a form, which shall be kept permanently
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JRB Release of Student Records JRB-3

with the student's file, but only for inspection by the parents/guardian, the stu-
dent or a school official responsible for record maintenance. The form signed
shall indicate the specific educational or other interest of each person, agency
or organization has in seeking this information.

Personal information shall be transferred to a third party only on the
condition that such party shall not permit any other party to have access to
such information without the written consent of the student's parents or the
eligible student. The board of directors and staff shall protect the rights of
privacy of students and their families in connection with any surveys or data-
gathering activities conducted, assisted or authorized by the board of directors
or administration. Regulations established under this policy shall include pro-
visions controlling the use, dissemination and protection of such data.

Forwarding Pupil Records

Administrators shall forward student's school records upon request and

may not withhold them for any reason.

Approved: 6/20/07

©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608. It may not be reproduced, either in
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school
cooperative, organization, company or corporation without written permission from KASB.



JRC Disposition of Records JRC

(See BCBK, CN, ECA, IDAE, JGGA, and JR et seq.)

Special education records will be maintained by the service center until
no longer needed to provide education services to the student. Special educa-
tion records will be destroyed after 5 years following program completion or
graduation from high school, whichever occurs later.

Administrative records shall be permanent records and maintained by

the service center for an indefinite period of time.
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JRD Hearing Request (See BCBK, CN, ECA, IDAE, JGGA, and JR et seq.)JRD

When a hearing has been requested by a parent, guardian or an eligible
student to challenge the content of the student's education record, the proce-
dure to be followed in the hearing shall be:

The hearing shall be conducted and the decision rendered by a person
who does not have a direct interest in the hearing outcome.

The parent, guardian or eligible student shall be given notice of the
date, place and time of the hearing within a reasonable time in advance of the
hearing.

The parent, guardian or the eligible student may be assisted or repre-
sented by individuals of their choice at their own expense, including an attor-
ney. Parents, guardian or the eligible student shall be afforded a full and fair
opportunity to present relevant evidence.

A written decision shall be rendered within a reasonable time after the
hearing concludes. The decision of the hearing official shall be based solely
upon the evidence presented at the hearing and include a summary of the evi-

dence and the reasons for the decision.
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