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J A  Goal s and  Ob j ect i v es (See B D A ,  CM , CM A  and GA A )  J A  

 The goal  set  f or t h i n t hi s pol i cy  and rul e sect i on i s t o creat e t he best  pos-

si bl e educat i onal  cl i mat e.   These student  pol i ci es are desi gned t o prev ent  mi s-

underst andi ng by  st udent s about  t hei r  r esponsi bi l i t i es and pr i v i l eges. The i deas 

and recommendat i ons of  student s shal l  be consi dered when adopt i ng pol i ci es,  

r ul es and regul at i ons gov erni ng the conduct  of  st udent s and t hei r  r i ghts and re-

sponsi bi l i t i es.  

 A l l  st udent  handbooks shal l  be approv ed by  t he board and adopt ed, by  

ref erence, as a par t  of  t hese pol i ci es and rul es.    
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J B  A t t endance Recor ds J B  

 Dai l y  at t endance records shal l  be mai nt ai ned f or  each student .   The pr i -

mary  responsi bi l i t y  f or  r ecordi ng at t endance shal l  be assi gned t o t eachers usi ng 

f orms prescr i bed by  John Dewey  L earni ng A cademy .  A  cumul at i v e at t endance 

record f or  each st udent  shal l  be k ept  i n t he pr i nci pal ' s of f i ce.  
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J C A B  Sear ches of  Pr oper t y  J C A B 

 Pr i nci pal s are aut hor i zed t o search proper t y  i f  t here i s reasonabl e 

suspi ci on that  di st r i ct  pol i ci es,  r ul es or  di r ect i v es are bei ng v i ol at ed.  I n addi -

t i on al l  l ock ers shal l  be subj ect  to random searches w i t hout  pr i or  not i ce or  rea-

sonabl e suspi ci on.  A l l  searches by  t he pr i nci pal  shal l  be car r i ed out  i n t he 

presence of  anot her  adul t  w i t ness.  

 

A pprov ed:  2/ 21/ 07 

J C A B- R  Sear ch es of  Pr oper t y  J C A B- R 

 Search of  L ock ers  

 L ock ers i n t he di st r i ct  school s shal l  be under  superv i si on of  t he 

pr i nci pal .   St udent s shal l  hav e no ex pect at i on of  pr i v acy  i n any  school  l ock er .  

 The combi nat i ons and/or  k ey s t o al l  l ock er  l ock s shal l  be i n t he 

possessi on of  t he pr i nci pal  and st ored i n a pl ace desi gned to guard agai nst  un-

aut hor i zed access or  use.  The pr i nci pal  may  search any  l ock er  at  any  t i ne 

w i t hout  not i ce.   St udent s shal l  not  pl ace l ock s,  other  t han t hose approv ed by  

t he school ,  on any  l ock er .   

 Searches of  Proper t y  

 A ny  person ot her  t han t he pr i nci pal  who w i shes t o search a st u-

dent Õs l ock er  or  proper t y  shal l  r epor t  t o the pr i nci pal  bef ore proceedi ng.  I n no 

ev ent  shal l  any  person be permi t t ed to search a st udent Õs l ock er  proper ty  w i t h-

out  t he pr i nci pal Õs consent  unl ess t he person has a v al i d search war rant  aut hor -

i zi ng a search.  

 



©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
cooperative, organization, company or corporation without written permission from KASB. 

 

J C A B- R Sear ches of  Pr oper t y  J C A B- R-2 

 I f  a l aw enf orcement  of f i cer  desi r i ng t o search a st udent Õs l ock er  or  

proper t y  has a search war rant ,  t he pr i nci pal  shal l  permi t  t he search whi ch shal l  

be made i n t he presence of  t he pr i nci pal .   

 Prohi bi t ed i t ems f ound dur i ng t he search shal l  r emai n i n t he cus-

t ody  of  ei ther  t he bui l di ng pr i nci pal  or  t he l aw enf orcement  of f i cer .   I f  any  

i t ems are turned ov er  to l aw enf orcement  of f i ci al s t he pr i nci pal  shal l  r ecei v e a 

recei pt  f or  t he i t ems.  

(Whenev er  t he pr i nci pal  i s ment i oned i n thi s rul e,  i t  shal l  be const rued so as t o 

i ncl ude the ex ecut i v e di rect or  Òor  desi gnat ed represent at i v e.Ó)  
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J C A BB  Sear ches of  St uden t s J C A BB 

 Pr i nci pal s are aut hor i zed t o search student s i f  there i s reasonabl e suspi -

ci on t hat  di st r i ct  pol i ci es,  r ul es or  di r ect i v es are bei ng v i ol at ed.  St r i p searches 

shal l  not  be conduct ed by  school  author i t i es.   A l l  searches by  t he pr i nci pal  shal l  

be car r i ed out  i n t he presence of  anot her  adul t  w i t ness.  

 

J C A BB- R   Sear ches of  St uden t s  J C A BB- R 

 The st udent  shal l  be t ol d why  a search i s bei ng conduct ed.  The st udent  

shal l  be request ed t o empt y  i t ems such as,  but  not  l i mi t ed t o,  pock ets,  purses, 

shoul der  bags, book  bags and br i ef cases.  The pr i nci pal  shal l  at t empt  t o cal l  the 

st udent Õs parent /s and may  cal l  l aw enf orcement .   I t ems whi ch t he pr i nci pal  be-

l i ev es may  be connect ed w i t h i l l egal  act i v i t y  shal l  r emai n i n t he cust ody  of  t he 

pr i nci pal  unl ess the i t ems are t urned ov er  t o l aw enf orcement  of f i ci al s.   I f  the 

st udent  ref uses t o cooperat e,  t he pr i nci pal  may  t ak e di sci pl i nary  act i on and / or  

seek  assi st ance f rom l aw  enf orcement .   (See JD D)  

 I f  l aw  enf orcement  assi st ance i s present ,  f ur t her  search of  t he st udent  

shal l  be w i t h cooperat i on and assi st ance of  l aw enf orcement  of f i ci al s.   The pr i n-

ci pal  shal l  r emai n w i t h t he st udent  and be present  dur i ng any  search of  t he st u-

dent  made by  l aw enf orcement  of f i ci al s on school  proper t y .   The pr i nci pal  shal l  

r ecei v e and f i l e a recei pt  f or  i t ems t urned ov er  t o l aw enf orcement  of f i ci al s.    

 I f  t he pr i nci pal  bel i ev es a st udent  i s i n possessi on of  an obj ect  whi ch can 

j eopardi ze t he heal t h,  wel f are or  saf et y  of  t he st udent  or  ot hers,  the student  
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J C A BB- R   Sear ches of  St uden t s  J C A BB- R-2 

shal l  be remov ed to a saf e l ocat i on.   Thi s det ermi nat i on may  be based on any  i n-

f ormat i on recei v ed by  t he pr i nci pal  or  any  member  of  t he f acul t y  or  st af f .  

 A  wr i t t en repor t  of  each search shal l  be made by  t he pr i nci pal  and docu-

ment ed usi ng dai l y  l ogs k ept  on each st udent  and submi t t ed t o t he D i rect or  of  

Speci al  Educat i on.   The D i rect or  of  Speci al  Educat i on shal l  k eep a copy  of  t he 

wr i t t en repor t  on f i l e.   A  search i nv ol v i ng i ssues per t ai ni ng t o t he heal th and or  

saf et y  of  st udent s and or  st af f  shal l  be document ed on t he Search Form Repor t .  

(Whenev er  t he pr i nci pal  i s ment i oned i n thi s rul e,  i t  shal l  be const rued so as t o 

i ncl uded t he D i rect or  of  Speci al  Educat i on Òor  desi gnat ed represent at i v e.Ó)  
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Ret y pe, cust omi ze f or  l ocal  use, r emov e f rom pol i cy  book  and f i l e w i t h t he 

cl er k / pr i nci pal s.  

 

Sear ch Repor t  For m 

 

Name of  t he st udent  ________________________________________________ 
 
Parent s cont act ed   _____y es _____no 
 
T i me of  search___________                                            Dat e___________ 
 
Pl ace of  search_____________________________________________________ 
 
Reason or  reasons f or  t he search ______________________________________ 
___________________________________________________________________
__________________________________________________________________ 
 
L aw enf orcement  of f i ci al s were cal l ed by  _______________________________ 
 
Name of  t he person who conduct ed t he act ual  search ______________________ 
 
Names of  t he persons present  whi l e t he st udent  was bei ng searched:  
___________________________________________________________________
___________________________________________________________________ 
 
Resul t  of  t he search 
___________________________________________________________________
___________________________________________________________________ 
 
Obj ect / s conf i scat ed 
1.  _______________________________________________________ 
2.  _______________________________________________________ 
3.  _______________________________________________________ 

 
Not i f i cat i ons Parent / Guardi an______________________________________ 
                                        Name              T i me      Resul t s 
  L aw enf orcement _____________________________________ 
                                        Name              T i me      Resul t s 
                Ot her_______________________________________________ 
                                        Name              T i me      Resul t s 
 
cc:  St udent 's f i l e 
cc:  D i rect or  of  Speci al  Educat i on  
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J D A  Cor por al  Pun i sh men t  J D A  

 Corporal  puni shment  shal l  not  be permi t t ed at  J D L A.   
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J D D  Suspensi on  Pr ocedu r es  (See EB C, JD DB , and JH CA A )  J D D 

 Ex cept  as l i mi t ed by  Sect i on 504 or  I DEA , a st udent  may  be suspended 

f or  r easons set  f or t h i n K ansas l aw.  Suspensi on hear i ngs shal l  be conduct ed by  

t he D i rect or  of  Speci al  Educat i on/desi gnee or  ot her  cer t i f i cat ed empl oy ee, or  

commi t t ee of  cer t i f i cat ed empl oy ees of  JD L A , or  by  any  ot her  hear i ng of f i cer  

appoi nt ed by  t he board.  

 JDL A  does not  l ong- t erm suspend or  expel  st udents.  Each di st r i ct  has 

pol i ci es gov erni ng l ong- t erm suspensi on and ex pul si on;  JDL A  st udent s are 

subj ect  t o t hese gui del i nes as they  are enrol l ed i n t hei r  home di st r i cts as 

st udent s at t endi ng JDL A . 

A pprov ed:   6/ 20/ 07 

 

J D D- R  Suspensi on  Pr ocedu r es J D D- R 

 Reasons f or  Suspensi on  
 
 St udent s may  be suspended f or  one or  more of  t he f ol l ow i ng reasons:  
 
¥ Wi l l f ul  v i ol at i on of  any  publ i shed, adopt ed st udent  conduct  regul at i on;  
¥ Conduct  whi ch subst ant i al l y  di srupt s,  i mpedes, or  i nt er f eres w i t h school  

operat i on;  
¥ Conduct  whi ch endangers t he saf et y  or  subst ant i al l y  i mpi nges on or  i nv ades 

t he r i ght s of  ot hers;  
¥ Conduct  whi ch const i t ut es t he commi ssi on of  a f el ony ;  
¥ Conduct  whi ch const i t ut es t he commi ssi on of  a mi sdemeanor ;  
¥ D i sobedi ence of  an order  of  a school  aut hor i t y  i f  t he di sobedi ence resul ts i n 

di sorder ,  di srupt i on or  i nt er f erence w i t h school  operat i on;  and 
¥ Possessi on of  a weapon at  school ,  on school  proper ty  or  at  a school -  

sponsored ev ent .  
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J D D- R   Suspensi on   Pr ocedu r es J D D- R-2 

  

 Shor t - t erm Suspensi on  

 Ex cept  i n an emergency , a shor t - t erm suspensi on (not  ex ceedi ng t en 

school  days)  must  be preceded by  oral  or  wr i t t en not i ce of  t he charges to t he 

st udent  and an i nf ormal  hear i ng.  I f  a hear i ng i s not  hel d pr i or  t o t he 

suspensi on, an i nf ormal  hear i ng shal l  be prov i ded no l at er  t han 72 hours af t er  

i mposi t i on of  a shor t - t erm suspensi on. 

 Wr i t t en not i ce of  any  shor t - t erm suspensi on shal l  be del i v ered t o the 

st udent Õs parent  or  guardi an w i thi n 24 hours af t er  t he suspensi on has been 

i mposed.  Shor t - t erm suspensi on hear i ngs may  be conduct ed by  any  person 

desi gnat ed i n pol i cy  as hav i ng the aut hor i t y  t o suspend. 

 A t  t he i nf ormal  suspensi on hear i ng, the st udent  shal l  hav e t he r i ght  t o 

be present  and not i f i ed of  the charges and t he basi s f or  t he accusat i on.   The 

st udent  shal l  hav e t he r i ght  t o mak e st at ement s i n hi s/her  def ense af t er  r ecei v i ng 

not i ce of  t he charges. 
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J D D A  Dr ug- Fr ee School s (See GA OB and L D D)  J D D A  

 M ai nt ai ni ng a drug- f ree  env i ronment  i s i mpor t ant  i n est abl i shi ng an 

appropr i at e l earni ng env i ronment  f or  t he JDL A Õs st udent s.   The unl awf ul  pos-

sessi on, use, sal e or  di st r i but i on of  i l l i ci t  drugs and al cohol  by  st udent s on 

school  premi ses or  as a par t  of  any  school  act i v i t y  i s prohi bi t ed.   Thi s pol i cy  i s 

r equi red by  t he 1989 amendment s t o t he Drug-Fr ee School s and Communi t i es 

A ct ,  P.L .  102-226, 103 St .  1928. 
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J D DB  Repor t i ng Cr i mes t o L aw  En f or cemen t  ( See JDD  and EBC)  J D DB 

 Whenev er  a st udent  engages i n conduct  whi ch const i tut es t he 

commi ssi on of  any  mi sdemeanor  or  f el ony , at  school ,  on school  proper ty ,  or  at  a 

school  superv i sed act i v i t y  and/ or  has been f ound:  

¥ i n possessi on of  a weapon,  

¥ i n possessi on of  cont rol l ed subst ance or  i l l egal  drug;  or  

¥ t o hav e engaged i n behav i or  at  school  whi ch has resul t ed i n,  or  was 

subst ant i al l y  l i k el y  t o hav e resul t ed i n,  ser i ous bodi l y  i nj ur y  t o ot hers,  the 

pr i nci pal  and/or  admi ni st rat i v e desi gnee shal l  r epor t  such act  t o t he 

appropr i at e l aw enf orcement  agency .   
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Ð Sampl e For m Ð 
 
Ret y pe t o sui t  l ocal  needs, remov e f rom pol i cy  book  and f i l e w i t h the cl er k  and 
pr i nci pal s.   Form coul d al so be i ncl uded i n st af f  or  st udent  handbook s. 
 

Repor t  t o L ocal  L aw Enf or cement  

Nor t heast  K ansas Educat i onal  Ser v i ce Cent er  #608 

Pursuant  t o K ansas l aw, t he admi ni st rat or  or  ot her  school  empl oy ee whose 

si gnat ure appears bel ow i s repor t i ng t he f ol l ow i ng cr i mes. 

Briefly describe each incident and the person/s involved in a misdemeanor or felony; possession of a 
weapon at school, on school property, or at a school activity; or possession, use, sale or distribution of an 
illegal drug or controlled substance at school, on school property or at a school activity; or behavior at 
school, on school property, or at a school activity, which resulted in, or is likely to result in, serious 
bodily injury to others. 
 
Dat e School /L ocat i on  St udent /s or  Per son /s 

I nvol ved  
Br i ef  Descr i p t i on  
 

1.  
 
 

   
 

2.  
 
 

   
 

3.  
 
 

   
 

4.  
 
 

   
 

5.  
 
 

   
 

 

School  D i st r i cts are requi red by  Federal  L aw and K .S.A .  72-6214 t o prot ect  the 

pr i v acy  r i ght s of  students under  t he age of  18. 

 

Si gned: ____________________________________________________________ 
          A dmi ni st rat or  or  other  school  empl oy ee 
 
c/ D i rect or ,  Serv i ce Cent er  #608;  c/st udentÕs f i l e 
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J FA C  Par en t  Con f er ences J FA C 

 Teachers shal l  be av ai l abl e f or  parent  conf erences at  mut ual l y  conv en-

i ent  t i mes.  The pr i nci pal  may  schedul e i ndi v i dual  or  bui l di ng-w i de parent -  

t eacher  conf erences as necessary .  
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©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
cooperative, organization, company or corporation without written permission from KASB. 

 

J FC  Gr aduat i on  Ex er ci ses J FC 

 Procedures/ gui del i nes under  thi s sect i on w i l l  be subj ect  t o home di st r i ct  

pol i cy .  
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J FC A  Ear l y  Gr aduat i on   (See I HF)  J FC A   

 A  JDL A  st udent  may  graduat e when he/ she has met  home school  

graduat i on requi rement s.    
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J GC C  Com mun i cab l e D i seases J GC C 

 A ny  st udent  not ed by  a phy si ci an or  the school  nurse as hav i ng a com-

muni cabl e di sease may  be requi red t o w i thdraw f rom school  f or  t he durat i on of  

t he i l l ness.   The st udent  w i l l  be readmi t t ed t o regul ar  cl asses upon t ermi nat i on 

of  t he i l l ness,  as aut hor i zed by  t he student Õs physi ci an or  as author i zed by  a 

heal t h assessment  t eam. 

 The board reserv es t he r i ght  t o requi re a wr i t t en st at ement  f r om t he 

st udent Õs phy si ci an i ndi cat i ng t hat  t he st udent  i s f r ee f r om al l  sy mptoms of  t he 

di sease. 

 I f  a st udent  i s absent  f r om regul ar  cl asses f or  more t han t hree con-

secut i v e day s or  the pr i nci pal  has been not i f i ed t hat  a st udent  has a communi -

cabl e di sease, t he pr i nci pal  shal l  det ermi ne whet her  a rel ease shal l  be obt ai ned 

f rom t he st udent 's phy si ci an bef ore t he student  reent ers school .  

 Deci si ons regardi ng t he ty pe of  educat i on and t he set t i ng f or  prov i -

si on of  educat i onal  serv i ces f or  a st udent  w i t h a sev ere communi cabl e di sease 

of  l ong durat i on shal l  be based on the chi l dÕs medi cal  condi t i on,  t he chi l dÕs 

behav i or  and neurol ogi cal  dev el opment ,  and t he ex pect ed t y pe of  i nt eract i on 

w i t h others i n the educat i onal  set t i ng.   These deci si ons w i l l  be made af t er  r e-

cei v i ng i nput  f r om t he st udent Õs phy si ci an, publ i c heal t h personnel ,  the stu-

dent Õs parent  or  guardi an, and personnel  associ at ed w i t h the proposed care or  

educat i onal  set t i ng.  

 

A pprov ed:   6/ 20/ 07 



 

©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608.  It may not be reproduced, either in 
whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity including but not limited to another school 
cooperative, organization, company or corporation without written permission from KASB. 

 

J GFB  Super v i si on  of  St ud en t s (See GA O and GBR)  J GFB 

 St udent s shal l  be superv i sed by  JDL A  personnel  when t hey  are under  

t he j ur i sdi ct i on of  the program. 

  

A pprov ed:  6/ 20/ 07 
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J GF G  St uden t  A cci den t s (See I F CB f or m)  J GF G 

 When a st af f  member  sees a st udent  who has been i nv ol v ed i n an 

acci dent  at  school ,  on school  proper ty  or  at  a school - sponsored ev ent ,  t he st af f  

member  shal l  f ol l ow t he rul es f or  t he care of  an i nj ured st udent  and repor t  the 

acci dent  t o t he bui l di ng pr i nci pal .   I f  a st udent  has an acci dent  whi ch appears 

t o requi re medi cal  t r eat ment ,  no act i on bey ond mi nor  f i r st  ai d shal l  be t ak en by  

an empl oy ee ex cept  to send f or  medi cal  hel p and t o mak e the student  as 

comf or t abl e as possi bl e whi l e wai t i ng f or  medi cal  assi st ance to ar r i v e.   I f  an 

empl oy ee i s qual i f i ed t o admi ni st er  f i r st  ai d,  t hat  ai d may  be gi v en.  Qual i f i ed 

empl oy ees, f or  t he purpose of  t hi s pol i cy ,  are t hose empl oy ees who hav e 

successf ul l y  compl et ed an approv ed Red Cross f i r st  ai d program or  t he school  

nurse. 

 A ppropr i at e records shal l  be k ept  i n case a st udent  acci dent  occurs.  
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J GF G- R  St uden t  A cci den t s J GF G- R 

 When appropr i at e,  t he st udent 's parent ( s)  shal l  be not i f i ed of  t he 

i nj ury  as soon as possi bl e t o det ermi ne appropr i at e act i on.   I f  t he st udent  needs 

medi cal  at t ent i on and t he parent s cannot  be reached, t he pr i nci pal  shal l  seek  

emergency  medi cal  t r eat ment .  

 Records 

 A ppropr i at e records document i ng st udent  acci dent s shal l  be k ept  on 

f i l e i n t he pr i nci pal Õs of f i ce.  

A pprov ed:   6/ 20/ 07 
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Re-Type and Remove From Policy Book 
SAMPLE STUDENT I NFORMATI ON FORM 

 

Student Name____________________________________________________________ 

Parent/Guardian Name_____________________________________________________ 

Mailing Address___________________________________________________________ 

Street Address____________________________________________________________ 

Home Phone_____________________________________________________________ 

Business Phone___________________________________________________________ 

Name(s)  and phone number(s) of some other person(s) to be called in the event of an accident if the 

parent(s) cannot be contacted: 

1._________________________________________________________ 

2._________________________________________________________ 

Name and offi ce phone number of family physician:______________________________ 

_______________________________________________________________________ 

Physical conditions staff members should be alerted to:  

____________________________________________________________________________________

__________________________________________________________________ 

 

SAMPLE CONSENT FOR EMERGENCY MEDI CAL TREATMENT 

 I, the undersigned, being the natural parent (or legal guardian) of _____, a minor, do hereby 

consent to the securing of emergency medical treatment, including the necessary transportation to 

receive such treatment, for said _____by _____, the superintendent of schools USD _____, 

_____County, or designee. 

 Dated this ____day of _____, 20__, and valid for the remainder of 20__-__ school year or until 

specifi cally revoked. 

______________________________________________________________________ 

Parent 

______________________________________________________________________ 

Witnessed By: 

______________________________________________________________________ 
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J GF GB  Super v i si on  of  M ed i cat i ons  (See JGFGB A )  J GF GB 

 The superv i si on of  medi cat i ons shal l  be i n st r i ct  compl i ance w i t h 

t he rul es and regul at i ons of  t he board as car r i ed out  by  di st r i ct  personnel .   D i -

agnosi s and t reat ment  of  i l l ness and the prescr i bi ng of  drugs, and medi ci nes are 

not  t he responsi bi l i t y  of  the publ i c school s and are not  t o be pract i ced by  any  

school  personnel ,  i ncl udi ng school  nurses, unl ess author i zed. 

 I n cer t ai n ci r cumst ances when medi cat i on i s necessary  i n order  that  

t he st udent  remai n i n school ,  t he school  may  cooperat e w i t h parent s i n t he su-

perv i si on of  medi cat i on t hat  t he st udent  w i l l  use.  Howev er ,  t he medi cal  person 

aut hor i zed t o prescr i be medi cat i on or  the parent  i f  i t  i s a non-prescr i pt i on 

medi cat i on must  send a wr i t t en order  t o  t he bui l di ng admi ni st rat or   who may  

superv i se t he admi ni st rat i on of  t he medi cat i on or  t r eat ment .   The parent s must  

submi t  a wr i t t en request  t o t he bui l di ng admi ni st rat or  request i ng t he school Õs 

cooperat i on i n such superv i si on and rel easi ng t he school  di st r i ct  and personnel  

f r om l i abi l i t y .  (See JGFGB A )  

 School  personnel  shal l  not  be requi red t o be cust odi ans of  any  medi -

cat i on ex cept  as requi red by  a wr i t t en order  of  a l i censed medi cal  person 

or  i n the case of  nonprescr i pt i on medi cat i on when request ed i n wr i t i ng by  the 

parent s.  

 The medi cat i on shal l  be ex ami ned by  the school  empl oy ee admi ni s-

t er i ng t he medi cat i on to det ermi ne that  i t  appears t o be i n t he or i gi nal  con-

t ai ner ,  t o be proper l y  l abel ed and t o be proper l y  aut hor i zed by  t he wr i t t en or -

der  of  l i censed medi cal  person.  Two cont ai ners,  one f or  home and one f or  

school ,  shoul d be request ed f rom t he pharmaci st .  
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J GF GB  Super v i si on  of  M ed i cat i ons  (See JGFGB A )  J GF GB-2 

 A ny  changes i n t y pe of  drugs, dosage and/ or  t i me of  admi ni st rat i on 

shoul d be accompani ed by  new phy si ci an and parent  permi ssi on si gnat ures and 

a newl y  l abel ed pharmacy  cont ai ner .  

 A l l  medi cat i on mai nt ai ned i n the school  set t i ng shoul d be k ept  i n a 

l ock ed cont ai ner .   Thi s i ncl udes medi cat i on requi r i ng ref r i gerat i on.  

 M edi cat i ons shoul d be i nv ent or i ed ev ery  semest er .   Out -of -dat e 

st ock  shoul d be ret urned t o parent  or  dest roy ed. 

 Ov er - t he-count er  medi cat i ons shoul d not  be mai nt ai ned on any  

school  premi ses, i ncl udi ng at hl et i c areas, unl ess wr i t t en parent  permi ssi on to 

admi ni st er  i s obt ai ned. 

 The bui l di ng admi ni st rat or  may  choose to di scont i nue the admi ni -

st rat i on of  medi cat i on prov i ded t hat  t he parent s or  medi cal  person are not i f i ed 

i n adv ance of  t he dat e and t he reasons f or  t he di scont i nuance. 

 A f t er  medi cat i on i s admi ni st ered, st udent s shoul d be observ ed f or  

possi bl e react i ons t o t he medi cat i on.   Thi s observ at i on may  occur  at  t he si t e of  

admi ni st rat i on or  i n t he cl assroom as a par t  of  t he normal  rout i ne.  

 Thi s pol i cy  shal l  be shared w i t h al l  l ocal  phy si ci ans and dent i st s 

where pract i cabl e.   Forms shoul d al so be made av ai l abl e t o t he heal th care pro-

v i ders i n t he communi t y .  

 A n i ndi v i dual  r ecord shoul d be k ept  of  each medi cat i on admi ni s-

t ered.  The record shoul d i ncl ude student  i dent i f i cat i on,  dat e prescr i bed, name  

of  medi cat i on,  t i me and dat e(s)  admi ni st ered, si gnat ure of  person admi ni st er i ng 

and sect i on f or  comment s.  
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J GF GB  Super v i si on  of  M ed i cat i ons  (See JGFGB A )  J GF GB-3 

 I n t he admi ni st rat i on of  medi cat i on,  t he school  empl oy ee shal l  not  

be deemed t o hav e assumed any  l egal  r esponsi bi l i t y  ot her  than act i ng as a dul y  

aut hor i zed empl oy ee of  t he school  di st r i ct .  

 

A pprov ed:   6/ 20/ 07 
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Permi ssi on f or  M edi cat i on 
 
Name of  St udent  ________________________________________________ 
 
School _____________________________Grade _______________________ 
 
Teacher  ________________________________________________________ 
 
M edi cat i on _________________________Dosage ______________________ 
 
Dat e St ar t ed _____________________________________________________ 
 
T i me of  day  medi cat i on i s to be gi v en ________________________________ 
 
_________________________________________________________________ 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
I  hereby  gi v e my permi ssi on f or  _________________________ t o t ak e t he 
abov e medi cat i on at  school  as ordered.  I  underst and t hat  i t  i s my  responsi bi l -
i t y  t o f urni sh t hi s medi cat i on.  I  f ur t her  underst and that  any  school  empl oy ee 
who admi ni st ers any  drug or  nonprescr i pt i on medi cat i on pursuant  t o parent al  
wr i t t en request  t o my  st udent  i n accordance w i t h w r i t t en i nst ruct i ons f r om t he 
phy si ci an or  dent i st  shal l  not  be l i abl e f or  damages as a resul t  of  an adv erse 
medi cat i on react i on suf f ered by  t he st udent  because of  admi ni st er i ng such 
medi cat i on.  
 
 
___________________          ________________________________________ 
Dat e                                   Si gnat ure of  Parent  or  Guardi an 
 
 
N OT E:   The medi cat i on i s t o be brought  to school  i n t he or i gi nal  cont ai ner  ap-
propr i at el y  l abel ed by  t he pharmacy , or  phy si ci an, st at i ng t he name of  t he 
medi cat i on,  t he dosage and t i mes t o be admi ni st ered. 
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SAMPLE FORM 
 
USD ________ 
 
School ______________________ 
 
Medications Given at School 
 
Name of Student_____________________________________________________ 
 
Parent/Guardian ____________________________________________________ 
 
PhysicianÕs Name _________________________________ Phone ___________ 
 
Medication ______________________ Prescribed by ____________________ 
 
Dosage _______________________ Time to be Given ____________________ 
 
Duration of Orders _________________________________________________ 
 
____________________________________________________________________ 
 
 
                              Administered By 
Date      Time      Dosage      (signature)      Comments 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
_________________________________________________________________ 
 
_________________________________________________________________ 
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J GF GB A  St uden t  Sel f - A d mi n i st r at i on  of  M ed i cat i ons (See JGFGB) J GF GB A  

 The sel f - admi ni st rat i on of  medi cat i on i s al l owed f or  el i gi bl e st u-

dent s i n grades K Ð12.  A s used i n t hi s pol i cy  medi cat i on means a medi ci ne f or  

t he t r eat ment  of  anaphy l ax i s or  ast hma i ncl udi ng, but  not  l i mi t ed t o,  any  medi -

ci ne def i ned i n cur rent  f ederal  r egul at i on as an i nhal ed bronchodi l at or  or  aut o-

i nj ect i bl e epi nephr i ne.  Sel f - admi ni st rat i on i s t he st udent Õs di scret i onary  use of  

an approv ed medi cat i on f or  whi ch the student  has a prescr i pt i on or  wr i t t en di -

rect i on f r om a heal t h care prov i der .  

 A s used i n t hi s pol i cy  heal t h care prov i der  means a phy si ci an l i -

censed t o pract i ce medi ci ne and surgery ;  an adv anced regi st ered nurse pract i -

t i oner ,  or  a l i censed physi ci an assi st ant  who has aut hor i t y  t o prescr i be drugs 

under  t he superv i si on of  a responsi bl e physi ci an. 

 St udent  El i gi bi l i t y  

 A n el i gi bl e student  shal l  meet  al l  the f ol l ow i ng requi rement s:  

1.  A  wr i t t en st at ement  f r om t he st udent Õs heal t h care prov i der  

st at i ng t he name and purpose of  t he medi cat i on/ s;  

2.  The prescr i bed dosage;  

3.  The t i me t he medi cat i on i s t o be regul ar l y  admi ni st ered;  

4.  A ny  addi t i onal  speci al  ci r cumst ances under  whi ch t he medi ca-

t i on i s t o be admi ni st ered;  

5.  The l engt h of  t i me f or  whi ch t he medi cat i on i s prescr i bed;  

6.  The st udent  shal l  al so demonst rat e t o the heal t h care prov i der  

or  t he prov i derÕs desi gnee and t he school  nurse or  t he nurseÕs 

desi gnee t he sk i l l  l ev el  necessary  t o use the medi cat i on and any  

dev i ce t hat  i s necessary  t o admi ni st er  t he medi cat i on as pre-

scr i bed.  I n t he absence of  a school  nurse, t he school  shal l  des-

i gnat e a person who i s t r ai ned t o w i t ness the demonst rat i on.  
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J GF GB A  St uden t  Sel f - A d mi n i st r at i on  of  M ed i cat i ons J GF GB A -2 

 A ut hor i zat i on Requi red 

 The heal t h care prov i der  shal l  prepare a wr i t t en t r eat ment  pl an f or  

managi ng t he st udent Õs ast hma or  anaphy l ax i s epi sodes and f or  medi cat i on use 

by  t he st udent  dur i ng school  hours.   The st udent Õs parent  or  guardi an shal l  an-

nual l y  compl et e and submi t  t o t he school  any  wr i t t en document at i on requi red 

by  the school ,  i ncl udi ng t he t r eat ment  pl an prepared by  t he st udent Õs heal t h 

care prov i der .   Per mi ssi on f orms shal l  be updat ed dur i ng enrol l ment .  

 Empl oy ee I mmuni t y  

 A l l  t eachers responsi bl e f or  t he st udent Õs superv i si on shal l  be no-

t i f i ed t hat  permi ssi on to car r y  medi cat i ons and sel f - admi ni st er  has been 

grant ed.  The pr i nci pal  shal l  prov i de wr i t t en not i f i cat i on t o t he parent  or  

guardi an of  a st udent ,  JDL A  and i t s of f i cers,  empl oy ees and agent s are not  l i -

abl e f or  damage,  i nj ur y  or  deat h resul t i ng di rect l y  or  i ndi rect l y  f r om t he sel f -

admi ni st rat i on of  medi cat i on.  

 Wai v er  of  L i abi l i t y  

 The st udent Õs parent  or  guardi an shal l  si gn a st at ement  ack nowl -

edgi ng that  JDL A  and i t s of f i cers,  empl oy ees or  agent s i ncur  no l i abi l i t y  f or  

damage, i nj ur y  or  deat h resul t i ng di rect l y  or  i ndi rect l y  f r om t he sel f -

admi ni st rat i on of  medi cat i on and agreei ng t o rel ease, i ndemni f y  and hol d JDL A  

and i t s of f i cers,  empl oy ees and agent s,  harml ess f r om and agai nst  any  cl ai ms 

rel at i ng t o t he sel f  admi ni st rat i on of  medi cat i on al l owed by  t hi s pol i cy .  
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J GF GB A  St uden t  Sel f - A d mi n i st r at i on  of  M ed i cat i ons J GF GB A -3 

 The parent  or  guardi an of  t he st udent  shal l  si gn a st at ement  ac-

k nowl edgi ng t hat  JDL A  i ncurs no l i abi l i t y  f or  any  i nj ur y  resul t i ng f r om t he 

sel f - admi ni st rat i on of  medi cat i on and agreei ng t o i ndemni f y  and hol d t he 

JDL A , and i t s empl oy ees and agent s,  harml ess agai nst  any  cl ai ms rel at i ng t o 

t he sel f - admi ni st rat i on of  such medi cat i on.  

 A ddi t i onal  Requi rement s 

¥ JDL A  shal l  r equi re t hat  any  back -up medi cat i on prov i ded by  t he 

st udent Õs parent  or  guardi an be k ept  at  JDL A  i n a l ocat i on t o 

whi ch t he st udent  has i mmedi at e access i f  t here i s an ast hma or  

anaphy l ax i s emergency ;  

¥ JDL A  shal l  r equi re t hat  al l  necessary  and per t i nent  i nf ormat i on 

be k ept  on f i l e at  JDL A  i n a l ocat i on easi l y  accessi bl e i f  t here 

i s an ast hma or  anaphy l ax i s emergency ;  

¥ El i gi bl e st udent s shal l  be al l owed t o possess and use approv ed 

medi cat i ons at  any  pl ace where t he st udent  i s subj ect  t o t he j u-

r i sdi ct i on or  superv i si on or  JDL A , i t s of f i cers,  empl oy ees or  

agent s;  

¥ The board may  adopt  pol i cy  or  handbook  l anguage whi ch i m-

poses addi t i onal  r equi rement s rel at i ng to t he sel f -  

admi ni st rat i on of  medi cat i on al l owed f or  i n thi s pol i cy  and may 

est abl i sh a procedure f or ,  and the condi t i ons under  whi ch, t he 

aut hor i zat i on f or  student  sel f - admi ni st rat i on of  medi cat i on may  

be rev ok ed. 

 

A pprov ed:   6/ 20/ 07 
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Per mi ssi on f or  Sel f -A dmi ni st r at i on of  M edi cat i on 
 

Name of  St udent  ________________________________________________  

School _____________________________Grade _______________________ 

M edi cat i on _________________________Dosage ______________________  

Dat e St ar t ed _____________________________________________________  

Condi t i ons under  whi ch t he medi cat i on  i s t o be gi v en:  

__________________________________________________________________ 

A ny  addi t i onal  ci r cumst ances under  whi ch t he medi cat i on i s t o be gi v en:  

__________________________________________________________________ 

L engt h of  t i me medi cat i on i s to be admi ni st ered:  

__________________________________________________________________ 

 I  hereby  gi v e my  permi ssi on f or  ( name of  st uden t )  t o admi ni st er  t he abov e 
medi cat i on at  school  as ordered.  I  underst and t hat  i t  i s my  responsi bi l i t y  t o 
f urni sh thi s medi cat i on.   I  ack nowl edge t hat  t he school  i ncurs no l i abi l i t y  f or  
any  i nj ury  resul t i ng f r om t he sel f - admi ni st rat i on of  medi cat i on and agree t o i n-
demni f y  and hol d t he school ,  and i t s empl oy ees and agent s,  harml ess agai nst  
any  cl ai ms rel at i ng t o t he sel f - admi ni st rat i on of  such medi cat i on.  

 
M y ch i l d has been i nst r uct ed on sel f -admi n i st r at i on  of  t he 

med i cat i on  and i s aut hor i zed  t o do so i n school .  

 
Si gnat ure of  Parent  or  Guardi an   

[ NO T E:   Par en t al  per mi ssi on  must  be r enew ed  an nual l y ]  
 

__________________________________________________Dat e________ 

 
 
Si gnat ure of  Heal t h Care Prov i der  
 

___________________________________________________Dat e________ 
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J G G A  Us e  o f  V i d e o  Ca me r a s    (See CN, JR and JRB)  J G G A 

 The i nt er l ocal  may  use v i deo cameras t o moni t or  st udent  act i v i t y .  

 V i deo cameras may  be used t o moni t or  student s r i di ng i n i nt er l ocal  v e-

hi cl es and to moni t or  st udent  behav i or  i n or  around any  i nt er l ocal  f aci l i t y .  

 V i deo t apes t hat  are records of  st udent  behav i or  shal l  be secured i n a 

l ock ed f i l e unt i l  the t apes are ei t her  reused or  erased.  The v i deo t ape shal l  be 

consi dered a st udent  record and shal l  be subj ect  to cur rent  l aw f or  t he rel ease 

of  st udent  record i nf ormat i on. 

 V i deo t apes used as a met hod of  moni t or i ng i ndi v i dual  student  pro-

gress or  as assessment  document at i on shal l  hav e pr i or  consent  f r om t he parent  

and shal l  be consi dered a st udent  record and shal l  be subj ect  t o cur rent  l aw f or  

t he rel ease of  st udent  record i nf ormat i on. 
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J H C  St uden t  O r gan i zat i ons J H C 

 

 St udent  Gov ernment  

 St udent  counci l s under  the di rect  cont rol  of  t he bui l di ng pr i nci pal  or  

desi gnat ed f acul t y  represent at i v e may  be est abl i shed.  Student  counci l s may  

ex erci se onl y  the aut hor i t y  ex pressl y  del egat ed t o them by  t he bui l di ng pr i nci -

pal .  
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J H C A  St uden t  Pub l i cat i ons J H C A  

 School -Sponsored St udent  Publ i cat i ons 

 School - sponsored st udent  publ i cat i ons shal l  be under  t he superv i si on 

of  t he bui l di ng pr i nci pal  or  desi gnat ed f acul t y  represent at i v e.  

 St udent s who hav e f act s and opi ni ons shoul d be al l owed t o express 

t hem i n pr i nt  as wel l  as t hrough oral  communi cat i ons.  Howev er ,  st udent  edi -

t or s and wr i t er s must  observ e t he same l egal  r esponsi bi l i t i es as t hose i mposed 

upon conv ent i onal  newspapers and communi cat i on medi a.   No st udent  shal l  di s-

t r i but e any  school  publ i cat i on whi ch:  

 I s obscene accordi ng t o cur rent  l egal  def i ni t i ons;  

 I s l i bel ous accordi ng t o cur rent  l egal  def i ni t i ons;  or  

 Creat es a mat er i al  or  subst ant i al  i nt er f erence w i t h normal  school  ac-

t i v i t y  or  appropr i at e di sci pl i ne i n t he operat i on of  t he school .  

 St udent  publ i cat i ons whi ch are not  l i bel ous, di srupt i v e or  obscene may  

be di st r i but ed on school  proper ty  dur i ng school  hours at  t i mes and i n areas des-

i gnat ed by  t he bui l di ng pr i nci pal .  

 I f  a deci si on t o di sapprov e di st r i but i on of  a publ i cat i on i s made, t he 

pr i nci pal  shal l  st at e reasons f or  t he deci si on t o t he st udent ( s) .  

 I f  t he st udent  i s di ssat i sf i ed w i th the pr i nci pal ' s deci si on, t he st udent  

may  appeal  t he deci si on to t he D i rect or  of  Speci al  Educat i on.  

 Non-School  Sponsored St udent  Publ i cat i ons 

 Non-school  sponsored st udent  publ i cat i ons may  be di st r i but ed on 

school  proper t y  at  t i mes and i n areas desi gnat ed by  t he bui l di ng pr i nci pal .  

(See K I )   D i st r i but i on of  any  non-school -sponsored publ i cat i on may  be hal t ed 
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J H C A  St uden t  Pub l i cat i ons J H C A -2 

i f  t he mat er i al  i s obscene or  l i bel ous, or  creat es a mat er i al  or  subst ant i al  di s-

rupt i on of  normal  school  act i v i t y  or  i nt er f eres w i t h t he operat i on of  t he school .  

D i st r i but i on i n v i ol at i on of  t hi s pol i cy  may  resul t  i n suspensi on, ex pul si on or  

ot her  di sci pl i ne of  t he students i nvol v ed. 

 A dv er t i sement s 

 A ds concerni ng i l l egal  drugs, any  cont rol l ed subst ances, or  any  i l l egal  

act i v i t y  are prohi bi t ed i n school  sponsored publ i cat i ons.  
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J H C A A  Gang A ct i v i t y  J H C A A  

 Gang act i v i t i es whi ch t hreat en t he saf et y  or  wel l - bei ng of  persons or  

proper t y  on school  grounds or  at  school  act i v i t i es,  or  whi ch di srupt  t he school  

env i ronment ,  are prohi bi t ed.  

 The pr i nci pal  shal l  est abl i sh procedures and regul at i ons f or  di sci -

pl i nary  act i on to be t ak en agai nst  any  student  wear i ng, car r y i ng, or  di spl ay i ng 

gang paraphernal i a,  or  ex hi bi t i ng behav i or  or  gest ures whi ch sy mbol i ze gang 

membershi p,  or  causi ng and/ or  par t i ci pat i ng i n gang- rel at ed act i v i t i es.  (See 

JD D)  

 JDL A  st af f  may  be prov i ded i n-serv i ce t r ai ni ng i n gang behav i or  and 

charact er i st i cs to f aci l i t at e i dent i f i cat i on of  st udent s i nv ol v ed i n gang act i v i -

t i es.  
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J J  Em p l oy men t  of  St uden t s ( See I D A A )  J J  

  V ocat i onal  or  Ot her  Work  Ex per i ence 

 A  st udent  who work s i n a board-approv ed v ocat i onal  or  ot her  work -

ex per i ence program shal l  hav e a schedul e dev el oped cooperat i v el y  by  t he em-

pl oy er  and the superv i si ng t eacher  and approv ed by  t he pr i nci pal  pr i or  t o be-

gi nni ng t he work  act i v i t y , and shal l  be document ed i n t he student  record 

( I EP/ Transi t i on Pl an) .  
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J R  St uden t  Recor ds (See BCB K , CN,  ECA , I D A E, JGGA , and JR et  seq.)  J R 

 A l l  st udent  records shal l  be t r eat ed as conf i dent i al  and pr i mar i l y  f or  l ocal  

school  use unl ess ot herw i se st i pul at ed. 

 

A pprov ed:   6/ 20/ 07 

 
J R-R  St uden t  Recor ds J R-R 

 When records i ncl ude i nf ormat i on on more t han one student ,  t he par -

ent s/guardi ans of  any  st udent  shal l  hav e access t o copi es of  t hat  par t  of  t he re-

cord t hat  per t ai ns t o t hei r  chi l d.   Each school  shal l  est abl i sh procedures f or  t he 

grant i ng of  a request  by  parent s/ guardi ans f or  access t o t hei r  chi l d's school  r e-

cords w i t hi n a reasonabl e per i od of  t i me, but  i n no case more t han 45 day s af -

t er  t he request  has been made. 

 I n si t uat i ons where t he parent s of  a student  are di v orced or  separat ed, 

each parent ,  cust odi al  and/ or  non-cust odi al ,  shal l  hav e equal  r i ght s to t hei r  

chi l d's records unl ess a cour t  order  speci f i es ot herw i se.  Pr i v at e agreement s be-

t ween t he st udent 's parent s shal l  not  be recogni zed by  t he serv i ce cent er ' s per -

sonnel .  

 Parent s/ guardi ans shal l  hav e an oppor t uni t y  f or  a hear i ng t o chal l enge 

t he cont ent  of  t hei r  chi l d's school  r ecords t o ensure that  the records are not  i n-

accurat e,  mi sl eadi ng or  otherw i se i n v i ol at i on of  t he pr i v acy  or  ot her  r i ght s of  

st udent s;  t o hav e an oppor tuni t y  f or  the cor rect i on or  del et i on of  any  i naccu-

rat e,  mi sl eadi ng or  otherw i se i nappropr i ate dat a cont ai ned t herei n;  and to 
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J R-R  St uden t  Recor ds J R-R-2 

i nser t  i nt o records the parent 's/guardi an's wr i t t en ex pl anat i on of  the cont ent  of  

t he records.  

 A ny  el i gi bl e parent / guardi an or  student  may  i nspect  the personal  r ecords  

of  t he st udent  dur i ng regul ar  school  of f i ce hours.   The serv i ce cent er  r eserv es 

t he r i ght  to i nt erpret  sel ect ed records to st udents and/ or  parent / guardi ans at  t he 

t i me of  t he i nspect i on.  

 When a st udent  at t ai ns 18 y ears of  age, t he permi ssi on or  consent  re-

qui red of  and t he r i ght s accorded to t he parent s of  t he st udent  shal l  t hereaf t er  

onl y  be requi red of  and accorded t o t he student .  

 The parent s/ guardi ans of  st udent s,  or  t he st udent s i f  t hey  are 18 y ears 

of  age or  ol der  shal l  be i nf ormed annual l y  by  t he di rect or  of  t he r i ghts ac-

corded t hem by  t hi s sect i on and by  t he Fami l y  Educat i onal  Ri ght s and Pr i v acy  

A ct .   I n addi t i on,  t he publ i c shal l  be i nf ormed annual l y  by  t he di rector  of  t he 

cat egor i es of  i nf ormat i on t he i nst i t ut i on has det ermi ned t o be di rect ory  i nf or -

mat i on. 
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J R A  T y pes of  Recor ds ( See BCB K , CN , ECA ,  I D A E, JGGA , and JR et  seq.) J R A  

 Permanent  St udent  Records:   The serv i ce cent er  school  shal l  perma-

nent l y  ret ai n records rel at i ng t o each student 's speci al  educat i on programmi ng.  

I nf ormat i on about  st udent s col l ect ed and st ored by  any  school  personnel  shal l  

be separat ed i nt o one of  t he f ol l ow i ng cl assi f i cat i ons:  

 A dmi ni st rat i v e records:   of f i ci al  admi ni st rat i v e records t hat  const i t ut e 

t he mi ni mum personal  i nf ormat i on necessary  f or  operat i ng t he educat i onal  sy s-

t em.  I t  shal l  i ncl ude bi r t h dat e,  sex ,  r ace, names, t el ephone numbers,  addresses 

and pl aces of  empl oy ment  of  parents,  academi c work  compl et ed, grades, at t en-

dance records,  w i t hdrawal  and reent r y  records,  honors and act i v i t i es,  dat e of  

graduat i on and f ol l ow-up records of  a st udent .  

 Suppl ement ary  records:  v er i f i ed i nf ormat i on i mpor t ant  i n operat i ng t he 

educat i onal  sy st em but  i s of  a more sensi t i v e nat ure and of  l ess hi stor i cal  i m-

por t ance.  I t  i ncl udes:   t est  dat a,  such as scores on st andardi zed achi ev ement ,  

apt i tude and i nt el l i gence t est s;  observ at i onal  dat a such as sy st emat i cal l y  gat h-

ered t eacher  or  counsel or  ev al uat i ons and observ at i ons of  soci al  and personal  

asset s;  cl i ni cal  f i ndi ngs and v er i f i ed repor t s of  ser i ous or  recur rent  dev i ant  be-

hav i or  pat t erns;  general  dat a such as heal t h dat a,  f ami l y  back ground i nf orma-

t i on and educat i onal  and v ocat i onal  pl ans. 

 Tent at i v e records:   usef ul  i nf ormat i on t hat  has not  been v er i f i ed or  i s 

not  cl ear l y  needed bey ond t he i mmedi at e present .   I t  i ncl udes unev al uat ed re-

por t s of  t eachers or  counsel ors that  may  be needed i n ongoi ng counsel i ng or  

di sci pl i nary  act i ons.   These records are mai nt ai ned at  t he l ocal  di s-

t r i ct / bui l di ng. 
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J RB  Rel ease of  St uden t  Recor ds ( See ECA )  J RB 

 I ndi v i dual  student  f i l es are not  av ai l abl e f or  publ i c i nspect i on.   The 

cust odi an of  student  records shal l  di scl ose t he st udent Õs educat i onal  r ecords 

onl y  as prov i ded f or  i n pol i cy .  

  The cust odi an may  di scl ose st udent sÕ educat i on records to t he f ol l ow i ng  

persons w i t hout  t he pr i or  consent  of  t he parent s:  

¥ Ot her  school  of f i ci al s,  i ncl udi ng t eachers w i t hi n t he serv i ce cent er  who 
hav e l egi t i mat e educat i onal  i nt erest s;  
 

¥ Of f i ci al s of  ot her  school s or  school  sy st ems i n whi ch t he st udent  i nt ends to 
enrol l .   The school  serv i ce cent er  w i l l  f orward st udent  records t o such i nst i -
t ut i ons w i t hout  f ur ther  not i ce t o t he parent s or  el i gi bl e st udent ;  

 
¥ A ut hor i zed persons t o whom a st udent  has appl i ed f or  or  f r om whom a st u-

dent  has recei v ed f i nanci al  ai d;  
 
¥ St at e and l ocal  of f i ci al s or  author i t i es t o whom such i nf ormat i on i s speci f i -

cal l y  r equi red to be repor t ed or  di scl osed pursuant  t o st at e st atut es;  
 
¥ Organi zat i ons conduct i ng studi es f or  educat i onal  agenci es f or  t he purpose of  

dev el opi ng, v al i dat i ng or  admi ni st er i ng st udent  t est s or  programs;  
 

¥ A ccr edi t i ng organi zat i ons;  
 
¥ Parent s of  a student  18 y ears of  age i f  parent s cl ai m the st udent  as a de-

pendent  f or  i ncome t ax  purposes;  
 
¥ A ppropr i at e persons i f  k nowl edge of  any  i nf ormat i on i s necessary  t o prot ect  

t he heal t h or  saf et y  of  the st udent  or  other  persons i n an emergency ;  and 
 
¥ I n compl i ance w i t h a l awf ul l y  i ssued subpoena or  j udi ci al  order .  
 

 A ccess w i l l  be grant ed t o any  t hi r d par t y  upon wr i t t en author i zat i on of  

t he el i gi bl e st udent ,  parent  or  guardi an.
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J RB  Rel ease of  St uden t  Recor ds J RB-2 

 No personal l y  i dent i f i abl e i nf ormat i on cont ai ned i n personal  school  r e-

cords shal l  be f urni shed t o any  person other  t han t hose, herei n.   When t here i s 

wr i t t en i nst ruct i on f r om t he st udent 's parent s,  guardi an or  the el i gi bl e st udent   

speci f y i ng t he records,  t he reasons and t he person(s)  t o whom t he rel ease i s t o 

be made, a copy  of  t he records t o be rel eased shal l  be made av ai l abl e t o t he 

st udent ,  parent s or  guardi an upon request .   When i nf ormat i on i s request ed i n 

compl i ance w i t h a j udi ci al  order ,  or  pursuant  t o any  l awf ul l y  i ssued subpoena,  

parent s,  guardi an and t he st udent  shal l  be not i f i ed of  the orders or  subpoenas 

i n adv ance of  compl i ance, w i t h t he order  or  subpoena unl ess t he order  or  sub-

poena speci f i cal l y  f orbi ds such di scl osure.  

 Not hi ng cont ai ned i n thi s pol i cy  shal l  precl ude aut hor i zed represent a-

t i v es of  t he Compt rol l er  General  of  t he U ni t ed St at es,  t he Secret ary  and an ad-

mi ni st rat i v e head of  an educat i onal  agency  or  st at e aut hor i t i es f r om hav i ng ac-

cess t o st udent  or  other  records whi ch may  be necessary  i n connect i on w i t h the 

audi t  and ev al uat i on of  f ederal l y  suppor t ed educat i on programs or  t he enf orce-

ment  of  t he f ederal  l egal  r equi rement s whi ch rel at e t o t hese programs, The dat a 

col l ect i on by  such of f i ci al  w i t h respect  to i ndi v i dual  students shal l  not  i ncl ude 

i nf ormat i on ( i ncl udi ng soci al  secur i t y  numbers)  whi ch woul d permi t  t he per -

sonal  i dent i f i cat i on of  st udent s or  t hei r  parent s or  guardi an on the dat a col -

l ect ed and prov i ded. 

 A l l  persons, agenci es or  organi zat i ons desi r i ng access t o t he records of  

a st udent  shal l  be requi red to si gn a f orm, whi ch shal l  be k ept  permanent l y  
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J RB  Rel ease of  St uden t  Recor ds J RB-3 

w i t h t he student 's f i l e,  but  onl y  f or  i nspect i on by  t he parent s/ guardi an, the st u-

dent  or  a school  of f i ci al  r esponsi bl e f or  r ecord mai nt enance.  The f orm si gned 

shal l  i ndi cat e t he speci f i c educat i onal  or  ot her  i nt erest  of  each person, agency  

or  organi zat i on has i n seek i ng thi s i nf ormat i on.   

 Personal  i nf ormat i on shal l  be t r ansf er red to a t hi r d par t y  onl y  on the  

condi t i on that  such par ty  shal l  not  permi t  any  ot her  par t y  to hav e access t o 

such i nf ormat i on w i t hout  t he wr i t t en consent  of  t he st udent 's parent s or  t he  

el i gi bl e st udent .   The board of  di r ectors and st af f  shal l  prot ect  t he r i ght s of  

pr i v acy  of  st udent s and thei r  f ami l i es i n connect i on w i t h any  surv eys or  dat a-

gat her i ng act i v i t i es conduct ed, assi st ed or  aut hor i zed by  the board of  di r ect ors 

or  admi ni st rat i on.   Regul at i ons est abl i shed under  t hi s pol i cy  shal l  i ncl ude pro-

v i si ons cont rol l i ng t he use, di ssemi nat i on and prot ect i on of  such dat a.   

 Forwardi ng Pupi l  Records 

 A dmi ni st rat ors shal l  f orward st udent 's school  r ecords upon request  and 

may  not  w i t hhol d t hem f or  any  reason. 
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J R C  D i sposi t i on  of  Recor ds  J R C 

(See B CB K ,  CN,  ECA , I D A E,  JGGA , and JR et  seq.)  

  

 Speci al  educat i on records w i l l  be mai nt ai ned by  t he serv i ce cent er  unt i l  

no l onger  needed t o prov i de educat i on serv i ces t o the st udent .   Speci al  educa-

t i on records w i l l  be dest roy ed af t er  5 y ears f ol l ow i ng program compl et i on or  

graduat i on f r om hi gh school ,  whi chev er  occurs l at er .  

 A dmi ni st rat i v e records shal l  be permanent  records and mai nt ai ned by  

t he serv i ce cent er  f or  an i ndef i ni t e per i od of  t i me.   
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J R D  H ear i ng R equest  (See BCB K , CN, ECA , I D A E, JGGA , and JR et  seq.) J R D 

 When a hear i ng has been request ed by  a parent ,  guardi an or  an el i gi bl e 

st udent  t o chal l enge t he cont ent  of  t he st udent 's educat i on record,  t he proce-

dure t o be f ol l owed i n t he hear i ng shal l  be:  

 The hear i ng shal l  be conduct ed and the deci si on rendered by  a person 

who does not  hav e a di rect  i nt erest  i n t he hear i ng out come. 

 The parent ,  guardi an or  el i gi bl e student  shal l  be gi v en not i ce of  t he 

dat e,  pl ace and t i me of  t he hear i ng w i t hi n a reasonabl e t i me i n adv ance of  t he 

hear i ng. 

 The parent ,  guardi an or  t he el i gi bl e st udent  may  be assi st ed or  repre-

sent ed by  i ndi v i dual s of  t hei r  choi ce at  thei r  own ex pense, i ncl udi ng an at tor -

ney .  Parent s,  guardi an or  t he el i gi bl e st udent  shal l  be af f orded a f ul l  and f ai r  

oppor tuni t y  t o present  rel ev ant  ev i dence. 

 A  wr i t t en deci si on shal l  be rendered w i t hi n a reasonabl e t i me af t er  t he 

hear i ng concl udes.  The deci si on of  t he hear i ng of f i ci al  shal l  be based sol el y  

upon the ev i dence present ed at  t he hear i ng and i ncl ude a summary  of  t he ev i -

dence and t he reasons f or  t he deci si on. 

 

A pprov ed:  6/ 20/07 


