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K A  G o a l s  a n d  O b j e c t i v e s  K A 

 Ed u c a t i o n a l  p ub l i c  r e l a t i on s  i s  a  p l a n n e d  a n d  s y s t e m a t i c  t wo - wa y  p r o c e s s  

o f  c o m m u n i c a t i on  b e t we e n  a  s e r v i c e  c e n t e r  a n d  i t s  i n t e r n a l  a n d  e x t e r n a l  p u b -

l i c s .   I t s  p r og r a m  s e r v e s  t o  s t i m u l a t e  a  b e t t e r  u nd e r s t a n d i n g  o f  t h e  ro l e ,  o b j e c -

t i v e s ,  a c c o m p l i sh m e n t s  a n d  n e e d s  o f  t h e  o r g a n i z a t i on .   Ed u c a t i o n a l  p u b l i c  r e l a -

t i o ns  i s  a  m a n a g e m e n t  f un c t io n  wh i c h  i n t e r p r e t s  p ub l i c  a t t i t ud e s ,  i d e n t i f i e s  t h e  

p o l i c i e s  a nd  p ro c e d u r e s  o f  a n  i n d i v id u a l  o r g a n i z a t io n  w i th  t h e  pu b l i c  i n t e r e s t  

a n d  e x e c u t e s  a  p r o g r a m  o f  a c t i o n  t o  e n c ou r a g e  p u b l i c  i n v o l v e m e n t  a n d  t o  e a r n  

p u b l i c  u n d e r s t an d i ng  a n d  a c c e p t a n c e .   
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K B C  Me d i a  Re l a t i o n s  K B C 

 Th e  b o a r d  w i l l  a t t e m p t  t o  c o op e r a t e  w i t h  m e d i a  r e p r e s e n t a t i v e s .  

 Ne ws  R e l e a s e s  

 Ne ws  a n d  i n f o r m a t io n  c o n c e r n i n g  s e r v i ce  c e n t e r  e v e n t s  a n d  p r o g r a m s  

m a y  b e  r e l e a s e d  t o  t h e  p r e s s  w i t h  t h e  a p p r o v a l  o f  t h e  e x e c u t iv e  d i r e c t o r .  

 C o n f e r e n c e s  a n d  I n t e r v i e ws  

 A l l  n e ws  c o n f e r e n c e s  a n d  i n t e r v i e ws  wi l l  b e  s c h e d u l e d  i n  s u c h  a  m a n n e r  

t h a t  t h e y  do  n o t  d i s r u p t  t h e  r e g u l a r  e d u c a t i o n a l  a c t i v i t i e s  o f  t h e  s c ho o l s .  

 

Ap p r o v e d :  1 2 /1 9 / 0 7  

 

 

K B C- R  Me d i a  Re l a t i o n s  K B C- R 

 Ne ws  R e l e a s e s  

 Th e  e x e c u t i v e  d i r e c t o r  s h a l l  p r e p a r e  c o p ie s  o f  n e ws  r e l e a s e s  a p p r o v e d  

b y  t h e  e x e c u t iv e  d i r e c t o r ’ s  o f f i c e  f o r  m e m b e r s  o f  t h e  b o a r d  u p o n  r e q u e s t .  

 

Ap p r o v e d :  1 2 /1 9 / 0 7  
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K G  Us e  o f  S e r v i c e  C e n t e r  Fa c i l i t i e s  a n d  E q u i p me n t  K G  

 Th e  b o a r d  s h a l l  a l l o w  t h e  u s e  o f  s e r v i c e  ce n t e r  b u i l d i n g s  a n d  s e r v i c e  c e n -

t e r  g r o u n d s  by  c o m m u n i t y  g r o up s .   Us e  o f  a n y  s e r v i c e  c e n t e r  f a c i l i t y  o r  s e r v i c e  

c e n t e r  g r o u n ds ,  h o we v e r ,  s h a l l  n o t  i n t e r f e r e  w i t h  t h e  d a i l y  s e r v i c e  c e n t e r  r o u -

t i n e  o r  a n y  s e r v i c e  c e n t e r - s p on s o r e d  a c t i v i t y .  

 F e e s  a n d  R e n t a l  C h a r g e s  

 Th e  b o a r d  m a y  r e q u e s t  r e a s o n a b l e  f e e s  a n d / o r  r e n t a l  c h a r g e s  f o r  t h e  u s e  

o f  a n y  s e r v i c e  c e n t e r  f a c i l i t y  o r  s e r v i ce  c e n t e r  g r o u n d s ;  f e e s  a n d / o r  r e n t a l  

c h a r g e s  w i l l  c o v e r  c o s t s  o f  wa g e s  o f  s e r v i c e  c e n t e r  p e r s o n n e l  i n vo l v ed .   Th e  

f e e  a n d / o r  r e n t a l  c h a r g e s  s h a l l  b e  a p p r ove d  b y  th e  b o a r d  a nd  s h a l l  b e  r e v i e we d  

p e r i o d i c a l l y .    

 Le a s e  Ar r a n g e m e n t s  

 An y  l e a s e  a r r a n g e m e n t  s h a l l  h a v e  b o a r d  ap p r o v a l .  

 Eq u i p m e n t  

 P e r m i s s i o n  m u s t  b e  g r a n t e d  f r o m  t h e  e x e c u t i v e  d i r e c to r  b e f o r e  a n y  s e r v i c e  

c e n t e r  e q u i p m e n t  i s  r e m o v e d  f r o m  t h e  s e r v i c e  c e n t e r  g r o u n d s .  

 Th e  e x e c u t i v e  d i r e c t o r  m a y  e s t a b l i sh  a  d e p o s i t  f e e  f o r  t h e  u s e  o f  s e r v -

i c e  c e n t e r  e q u i p m e n t  t h a t  i s  t o  b e  r e m o v e d  f r o m  t h e  s e r v i c e  c e n t e r  g r o u n ds .   

Th e  d e p o s i t  w i l l  b e  p a id  t o  t h e  e x e c u t i ve  d i r e c t o r  a nd  wi l l  b e  r e f u nd e d  wh e n  

t h e  e q u i p m e n t  i s  r e t u r n e d  a n d  i s  i n  wo r k i ng  o r d e r .  
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K G A  B u i l d i n g s  a n d  G r o u n d s  K G A 

 R e q u e s t s  f o r  u s e  o f  t h e  s e r v i c e  c e n t e r ' s  b u i ld i ng s  a n d  g r o u n ds  b y  i n d i -

v i d u a l s  o r  o u t s id e  o r g a n i z a t i on s  s h a l l  b e  s u b m i t t e d  t o  t h e  e x e c u t i v e  d i r e c to r .   

An y  r e q u e s t  f o r  u s e  o f  t h e  s e r v i c e  c e n t e r ' s  b u i l d i n gs  o r  g r ou n ds  s h a l l  b e  

g r a n t e d  o r  d e n i e d  p u r s u a n t  t o  g u i d e l i n es  f o r  u s e  o f  t h e  f a c i l i t i e s  d e v e l o p e d  b y  

t h e  e x e c u t iv e  d i r e c to r  a n d  a p p r ov e d  b y  t he  b o a r d .   An y  g r o u p  u s i n g  t h e  s e r v i c e  

c e n t e r ' s  f a c i l i t i e s  s h a l l  co m p l y  w i t h  a l l  ru l e s  a n d  r e g u l a t i o n s  g o v e r n i n g  us e  o f  

t h e  f a c i l i t y .  
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K G C  S u p e r v i s i o n  o f  No n - S c h o o l  G r o u p s  K G C 

 An  s e r v i c e  c e n t e r  e m p l oy e e  s h a l l  b e  on  du t y  t o  s e e  t h a t  t h e  b u i l d in g  a nd  

e q u i p m e n t  a r e  p r o p e r l y  u s e d  wh e n e v e r  a n y  S e r v i c e  c e n t e r  f a c i l i t y  i s  u s ed  b y  

n o n - s c h oo l  g r o up s  o r  i n d i v i d u a l s .  

 A  s e r v i c e  c e n t e r  e m p l o y e e  m a y  n o t  b e  r eq u i r e d  t o  b e  o n  du t y  wh e n ,  i n  

t h e  o p i n i on  o f  t h e  d i r e c t o r ,  i t  i s  n o t  n e c es s a r y .   I n  t h i s  c a s e ,  t h e  s p o ns o r s  a nd  

t h e  e x e c u t i v e  d i r e c t o r  a c c e p t  f u l l  r e s p on s ib i l i t y  f o r  t h e  b u i ld i ng ’ s  u s e .  
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K H  G i f t s  t o  t h e  S e r v i c e  C e n t e r  ( S e e  G AJ )  K H  

 An y  o r g a n i z a t i o n  o r  i nd i v i d u a l  m a k in g  a  g i f t  t o  t h e  s e r v i c e  c e n t e r  s h a l l  

h a v e  t h e  p r i o r  a p p r o v a l  o f  t h e  b o a r d .   A l l  g i f t s  w i l l  b e  r e g a r d e d  a s  s e r v i c e  c e n -

t e r  p r o p e r t y .  
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K H - R  G i f t s  t o  t h e  S e r v i c e  C e n t e r  K H - R 

 P e r s o n s  o r  o rg a n i z a t i o n s  d e s i r i n g  t o  m ak e  g i f t s  t o  t h e  s e r v i c e  c e n t e r  

s h o u l d  c o n t a c t  t h e  e x e c u t i v e  d i r e c t o r .  
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K K  Pu b l i c  S a l e s  o n  S e r v i c e  Ce n t e r  Pr o p e r t y  ( S e e  D F M )  K K  

 S e r v i c e  c e n t e r  p r o p e r ty  w i l l  n o t  b e  u s e d  fo r  a n y  pu b l i c  s a l e s  w i t ho u t  p r i o r  

a p p r o v a l  o f  t h e  b o a r d  o t h e r  t h a n  th o s e  s po n s o r e d  b y  th e  s e r v i c e  c e n t e r  t o  d i s -

p o s e  o f  e x c e s s  s e r v i c e  c e n t e r  p r o p e r t y  a n d  e q u i p m e n t  a s  a p p r o v e d  b y  t h e  b o a r d .  
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K K - R  Pu b l i c  S a l e s  o n  S e r v i c e  Ce n t e r  Pr o p e r t y  K K - R 

 Wh e n e v e r  e x c e s s  p r o p e r t y  o f  t h e  s e r v i c e  ce n t e r  i s  t o  b e  s o ld  a t  a u c t i o n ,  

s u c h  s a l e s  s h a l l  b e  t o  t h e  h i g h es t  b id d e r .   No  c r e d i t  s h a l l  b e  e x t e n d e d .  
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The policies of Board of Education of Service Center #608 prohibit discrimination on the basis of race, color, national origin, disability, 

religion and sex in all programs and activities of the cooperative. Additionally, discrimination on the basis of age is prohibited in 

employment.  

Harassment of individuals on any of these grounds is strictly prohibited. 

Individuals who believe they have been discriminated against on any of these grounds may file a complaint with the following 

discrimination coordinators: 

Service Center  Discrimination Coordinator:    Name:  ___________________ Address:  _________________________ Phone: 

_____________________ 

Building Discrimination Coordinators:  Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     Name:  ___________________ Address:  _________________________ Phone: _____________________ 

     

Name of Complainant: 

Address: 

Telephone Number: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Nature of the Complaint: 

 

I believe that I have been subjected to discrimination on the basis of: 

!  Race ! Color ! National Origin !Racial Harassment 

!  Sex !  Sexual  Harassment  !  Disability !Religion 

!  Age !  Harassment on the basis of ____________________   

 

Please describe the 

incident or act 

complained of: 

Please include 

information about: 

• Who was the person 

engaging in the 

conduct? 

• What was the nature 

of the conduct? 

• When did it occur? 

• Where did it occur? 

• What effect did the 

incident have on 

you? 

 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Attach additional sheets if necessary. 

 

Were there any 

witnesses to this 

incident? 

 

 

!  Yes ! No 

If yes, please indicate who the witnesses were:  

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

What action do you 

believe the school 

should take with regard 

to this incident? 

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

If this matter proceeds to a formal or informal hearing, will you appear and testify as to your knowledge of the 

matter?    !  Yes     !  No 

U.S.D. No. 608 

Complaint of Discrimination Form 
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K N  Co mp l a i n t s  K N 

 Th e  b o a r d  e n c o u r a g e s  a l l  c o m p l a i n t s  r e ga r d i n g  t h e  s e r v i c e  c e n t e r  t o  b e  

r e s o l v e d  a t  t h e  l o we s t  p o s s i b l e  a d m i n i s t ra t i v e  l e v e l .   Wh e n e v e r  a  c o m p l a i n t  i s  

m a d e  d i r e c t l y  t o  t h e  bo a r d  a s  a  wh o l e  o r  t o  a  b o a r d  m e m b e r  a s  a n  i n d i v id u a l ,  i t  

w i l l  b e  r e f e r r e d  t o  t h e  a d m i n i s t r a t i o n  f o r  s t u dy  a n d  p o s s i b l e  r e s o l u t i on .  

 D i s c r i m i n a t i o n  a g a i ns t  a n y  i n d i v id u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a t i o n a l  

o r i g in ,  s e x ,  d i s a b i l i t y ,  a g e ,  o r  r e l i g i o n  i n  t h e  a d m i s s i o n  o r  a c c e s s  t o ,  o r  t r e a t -

m e n t  o r  e m p l o y m e n t  i n  t h e  s e r v i c e  c e n t e r ’ s  p r o g r a m s  a n d  a c t i v i t i e s  i s  p r o h ib -

i t e d .   Ha r a s s m e n t  o f  a n  i n d iv i du a l  o n  a ny  o f  t h e s e  g r ou n d s  i s  a l s o  p r oh i b i t e d .   

Th e  d i r e c t o r ,  No r t h e a s t  Ka n s a s  Ed u c a t i o na l  S e r v i c e  C e n t e r  # 6 0 8 ,  1 2 20  Wa l n u t ,  

Os k a l o o s a ,  KS   6 6 0 6 6 ,  7 85 - 8 6 3 -3 4 1 0 ,  h a s  b e e n  d e s i g n a t e d  to  c o o r d i n a t e  c o m -

p l i a n c e  w i t h  n o n d i s c r i m in a t io n  r e q u i r e m e n t s  c on t a in e d  i n  T i t l e  VI  o f  t h e  C iv i l  

R i g h t s  Ac t  o f  19 6 4 ,  T i t l e  VI I  o f  t h e  C i v i l  R i g h t s  Ac t  o f  19 6 4 ,  T i t l e  I X  o f  t h e  

Ed u c a t i o n  Am e n d m e n t s  o f  1 9 72 ,  S e c t i o n  5 0 4  o f  t h e  R e h a b i l i t a t i o n  Ac t  o f  1 9 7 3 ,  

a n d  Th e  Am e r i c a n s  w i t h  D i s a b i l i t i e s  Ac t  o f  1 9 9 0 .   I n f o r m a t i o n  c o n c e r n i ng  t h e  

p r o v i s i o ns  o f  t h e s e  Ac t s ,  a n d  t h e  r i g h t s  p ro v i d e d  t h e r e u n d e r ,  a r e  a v a i l a b l e  f r o m  

t h e  c o m p l i a n c e  c o o r d in a t o r .  

 

Ap p r o v e d :  1 1 / 15 / 06  
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K N- R  Co mp l a i n t s  K N- R 

 Ab o u t  D i s c r i m i n a t i o n  o r  D i s c r i m i n a t o r y  Ha r a s s m e n t  

 ( s e e  B C B I ,  G A A A,  G A A B ,  G A AC ,  a n d  G A AC A a n d  I F )  

 

 C o m p l a i n t s  o f  d i s c r i m i n a t i o n  o r  d i s c r i m in a t o r y  h a r a s s m e n t  b y  a n  e m -

p l o y e e  s h ou l d  b e  a d d r e s s e d  t o  t h e  e m p l oye e ’ s  s u p e r v i s o r ,  t h e  bu i ld i ng  p r i n c i  

p a l ,  o r  t h e  s e r v i c e  c e n t e r  c o m p l i a n c e  c oo r d i n a to r .   C o m p l a i n t s  b y  a  s t u d e n t  

s h o u l d  b e  a d d r e s s e d  to  t h e  b u i l d i n g  p r i n c i p a l ,  a n o t h e r  a d m i n i s t r a t o r ,  t h e  g u id -

a n c e  c o u n s e l o r ,  o r  a no t h e r  c e r t i f i e d  s t a f f  m e m b e r .   An y  s c h o o l  e m p l oy e e  wh o  

r e c e i v e s  a  c o m p l a in t  o f  d i s c r i m i n a t i o n  o r  h a r a s s m e n t  f r o m  a  s t u d en t  s h a l l  i n -

f o r m  t h e  s tu d e n t  o f  t h e  e m p l o y e e ’ s  o b l i ga t i o n  t o  r e po r t  t h e  c o m p l a in t  a nd  a n y  

p r o p o s e d  r e s o l u t i on  o f  t h e  c o m p l a i n t  t o  t h e  b u i ld i n g  p r i n c ip a l .   I f  t h e  b u i ld i ng  

p r i n c i p a l  i s  t h e  a l l e g ed  h a r a s s e r ,  t h e  c o m p l a i n t  s h a l l  b e  r e p o r t e d  t o  t h e  s e r v i c e  

c e n t e r  c o m p l i a n c e  c o o r d i n a t o r .   C o m p l a in t s  by  a n y  o t h e r  p e r so n  a l l e g i ng  d i s -

c r i m i n a t i on  s ho u ld  b e  a d d r es s e d  t o  t h e  bu i l d i n g  p r i n c i p a l  o r  t h e  s e r v i c e  c e n t e r  

c o m p l i a n c e  c o o r d i n a to r .   C o m p l a in t s  ab o u t  d i s c r i m i n a t i o n ,  i n c lu d i ng  c o m -

p l a i n t s  o f  h a r a s s m e n t ,  w i l l  b e  r e s o l v e d  t h r o u g h  t h e  f o l l o wi n g  c o m p l a i n t  p r o c e -

d u r e s :  

 I n f o r m a l  P r o c e d u r e s  

 Th e  b u i l d i n g  p r i n c i p a l  s h a l l  a t t e m p t  t o  r e s o l v e  c o m p l a i n t s  o f  d i s c r i m i -

n a t i o n  o r  h a r a s s m e n t  i n  a n  i n f o r m a l  m a n ne r  a t  t h e  b u i ld i n g  l e v e l  a n d  no t i fy  t h e  

d i r e c t o r .   An y  s c h o o l  e m p l o y e e  wh o  r e c e i v e s  a  c o m p l a i n t  o f  d i s c r i m i n a t i o n  

h a r a s s m e n t  f r o m  a  s t u d e n t ,  a n o th e r  e m p l o y e e  o r  a n y  o t h e r  i nd i v i d u a l  s h a l l  i n -

f o r m  t h e  i n d i v id u a l  o f  t h e  e m p l oy e e ’ s  ob l i g a t i on  t o  r e po r t  t h e  c o m p l a in t  a n d  

a n y  p r o p os e d  r e s o lu t io n  o f  t h e  c o m p l a i n t  t o  t h e  bu i ld i ng  p r i n c i p a l .   Th e  b u i ld -

i n g  p r in c i p a l  sh a l l  d i s c u s s  t h e  c o m p l a in t  w i t h  t h e  i n d i v i du a l  t o  d e t e r m i n e  i f  i t
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c a n  b e  r e s o l v e d .   I f  t h e  m a t t e r  i s  r e s o l v ed  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i d u a l ,  

t h e  b u i l d in g  p r i n c i p a l  s h a l l  d o c u m e n t  t h e  n a t u r e  o f  t h e  c o m p l a i n t  a n d  th e  p r o -

p o s e d  r e so l u t io n  o f  t h e  c o m p l a in t ,  a nd  f o rwa r d  t h i s  r e c o r d  to  t h e  s e r v i c e  c e n t e r  

c o m p l i a n c e  c o o r d i n a to r .   Wi t h i n  2 0  d a ys  a f t e r  t h e  c o m p l a i n t  i s  r e s o lv e d  i n  t h i s  

m a n n e r  t h e  b u i l d i n g ,  c o m p l i an c e  c o o r d i na t o r  s h a l l  c on t a c t  t h e  c o m p l a i n a n t  t o  

d e t e r m i n e  i f  t h e  r e s o l u t i o n  o f  t h e  m a t t e r  r e m a i n s  a c c e p t a b l e .   I f  t h e  m a t t e r  i s  

n o t  r e s o l v e d  t o  t h e  s a t i s f a c t i o n  o f  t h e  i n d i v i du a l  i n  t h e  m e e t i n g  w i t h  t h e  b u i l d -

i n g  c o m p l i a n c e  c o o r d in a t o r ,  o r  i f  t h e  i n d iv i d u a l  d o e s  no t  b e l i e v e  t h e  r e s o lu t io n  

r e m a i n s  a c c e p t a b l e ,  t h e  i n d i v i d u a l  m a y  i n i t i a t e  a  f o r m a l  c o m p l a i n t .  

 F o r m a l  C o m p l a i n t  P r o c e d u r e s  

•  A f o r m a l  c o m p l a i n t  s h o u l d  b e  f i l e d  i n  wr i t i n g  a n d  c on t a in  t h e  n a m e  

a n d  a d d r e s s  o f  t h e  p e r s o n  f i l i ng  t h e  co m p l a i n t .   Th e  c o m p l a in t  

s h o u l d  b r i e f l y  d e s c r i b e  t h e  a l l e g ed  v i o l a t i o n .   I f  a n  i n d i v id u a l  d o e s  

n o t  w i s h  t o  f i l e  a  wr i t t e n  c o m p l a i n t  a n d  th e  m a t t e r  h a s  n o t  b e e n  a d e -

q u a t e l y  r e so l v e d ,  t h e  b u i ld i n g  p r i n c i p a l  m a y  i n i t i a t e  t h e  c o m p l a i n t .   

F o r m s  f o r  f i l i n g  wr i t t e n  c o m p l a in t s  a r e  a v a i l a b l e  i n  e a c h  b u i l d i ng  

o f f i c e  a n d  t h e  c e n t r a l  o f f i c e .  

 

•  A c o m p l a i n t  s h ou l d  b e  f i l e d  a s  so o n  a s  p o s s i b l e  a f t e r  t h e  c o nd u c t  

o c c u r s ,  b u t  n o t  l a t e r  t h a n  1 80  d a y s  a f t e r  t h e  c o m p l a i n a n t  b e c o m e s  

a wa r e  o f  t h e  a l l e g e d  v i o l a t i o n ,  u n l e s s  t h e  c o n d u c t  f o r m i n g  t h e  b a s i s  

f o r  t h e  c o m p l a i n t  i s  o n g o i n g .  

 

•  I f  a p p r o p r i a t e ,  a n  i n v e s t i g a t io n  s h a l l  f o l l o w  t h e  f i l i n g  o f  t h e  c o m -

p l a i n t .   I f  t h e  c o m p l a in t  i s  a g a i ns t  t h e  d i r e c t o r ,  t h e  b o a r d  sh a l l  a p -

p o i n t  a n  i n v e s t i g a t in g  o f f i c e r .   I n  o t h e r  i n s t a n c e s ,  t h e  i n v e s t i g a t i on  

s h a l l  b e  c o nd u c t e d  by  t h e  b u i l d i n g  p r i n c ip a l ,  t h e  c o m p l i a n c e  c o o r d i -

n a t o r  o r  a n o t h e r  i n d iv i du a l  ap p o in t e d  b y  t h e  bo a r d .   Th e  in v e s t i g a -

t i o n  s h a l l  b e  i n fo r m a l  b u t  t ho r o u gh .   A l l  i n t e r e s t ed  p e r s on s ,  i n c l ud -

i n g  t h e  c o m p l a in a n t  a n d  t h e  p e r s o n  a g a in s t  wh o m  t h e  c o m p l a i n t  i s  

l o d g e d ,  w i l l  b e  a f f o r d e d  a n  o p po r t un i ty  t o  s ub m i t  wr i t t e n  o r  o r a l  

e v i d e n c e  r e l e v a n t  t o  t h e  c o m p l a i n t .  

 

•  A wr i t t e n  d e t e r m i n a t i o n  o f  t h e  c o m p l a i n t ’ s  v a l i d i t y  a n d  a  d e s c r i p -

t i o n  o f  t h e  r e s o l u t i on  s h a l l  b e  i s s u ed  b y  t he  i n v e s t i g a t o r ,  a n d  a  
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 c o p y  f o r wa r d e d  t o  t h e  c o m p l a i n a n t  n o  l a t e r  t h a n  3 0  d a y s  a f t e r  t h e  f i l  i n g   

 o f  t h e  c o m p l a i n t .  

!  I f  t h e  i n v e s t i g a t i o n  r e s u l t s  i n  a  r e c o m m e n d a t i on  th a t  a  s t u -

d e n t  b e  s u sp e n d e d  o r  e x p e l l e d ,  p r o c e d u r es  o u t l i n e d  i n  b o a r d  

p o l i c y  a n d  s t a t e  l a w  g o v e r n i n g  s t u d en t  s u s p e ns i on  a n d  e x -

p u l s i o n  w i l l  b e  f o l l o we d .  

 

!  I f  t h e  i n v es t i g a t io n  r e s u l t s  i n  a  r e c o m m e n d a t i on  t h a t  a n  e m -

p l o y e e  b e  su s p e n d ed  wi t h o u t  p a y  o r  t e r m i n a t e d ,  p r o c e d u r e s  

o u t l i n e d  in  b o a r d  p o l i c y ,  t h e  n e g o t i a t e d  a g r e e m e n t  o r  s t a t e  

l a w  wi l l  b e  f o l l o we d .  

 

•  R e c o r d s  r e l a t i n g  t o  co m p l a i n t s  f i l e d  a nd  t h e i r  r e s o l u t i o n  sh a l l  b e  

f o r wa r d e d  t o  a n d  m a i n t a i n e d  i n  a  c o n f i d en t i a l  m a n n e r  b y  t h e  s e r v i c e  

c e n t e r  c o m p l i a n c e  c o o r d i n a to r .  

 

•  Th e  c o m p l a i n a n t  m a y  ap p e a l  t h e  d e t e r m i n a t i o n  o f  t h e  c o m pl a i n t .   

Ap p e a l s  s h a l l  b e  h e a r d  b y  th e  s e r v i c e  c e n t e r  c o m p l i a n c e  c o o r d i n a t o r ,  

a  h e a r i n g  o f f i c e r  a p p o i n t e d  b y  th e  b o a r d ,  o r  b y  t h e  b o a r d  i t s e l f  a s  

d e t e r m i n e d  b y  t h e  b o a r d .   Th e  r e q u e s t  t o  a p p e a l  t h e  r e s o lu t io n  s h a l l  

b e  m a d e  wi t h i n  20  d a ys  a f t e r  t h e  d a t e  o f  t h e  wr i t t e n  r es o l u t io n  o f  

t h e  c o m p l a in t  a t  t h e  l o we r  l e v e l .   Th e  a p pe a l  o f f i c e r  s h a l l  r e v i e w  t h e  

e v i d e n c e  g a th e r e d  b y  t h e  i n v e s t i g a t o r  a nd  t h e  i n v e s t i g a t o r ’ s  r e po r t ,  

a n d  s h a l l  a f f o r d  t h e  c o m p l a i n a n t  a nd  th e  p e r s o n  a g a i n s t  wh o m  t he  

c o m p l a i n t  i s  f i l e d  a n  o pp o r tu n i t y  t o  s u bm i t  f u r t h e r  e v id e n c e ,  o r a l l y  

o r  i n  wr i t i n g ,  w i t h in  1 0  d a y s  a f t e r  t h e  a p p e a l  i s  f i l e d .   Th e  a p p e a l  

o f f i c e r  w i l l  i s su e  a  wr i t t e n  d e t e r m i n a t i on  o f  t h e  co m p l a i n t ’ s  v a l id i t y  

a n d  a  d e s c r i p t i on  o f  i t s  r e s o lu t i o n  w i t h i n  3 0  d a y s  a f t e r  t h e  a p p e a l  i s  

f i l e d .  

 

•  Us e  o f  t h i s  c o m p l a i n t  p r o c e d u r e  i s  no t  a  p r e r e q u i s i t e  t o  t h e  p u r s u i t  

o f  a n y  o t h e r  r e m e d i e s  i n c l u d i n g  th e  r i g h t  t o  f i l e  a  c o m p l a i n t  w i t h  t h e  

Of f i c e  f o r  C i v i l  R i g h t s  o f  t h e  U . S .  De p a r t m e n t  o f  Ed u c a t i o n ,  t h e  

Eq u a l  Em p l o y m e n t  Op p o r t u n i ty  C o m m i s s i o n ,  o r  t h e  Ka n s a s  Hu m a n  

R i g h t s  C o m m i s s io n .  

 

 Ab o u t  P o l i c y  

 Th e  d i r e c t o r  s h a l l  r e p o r t  a n y  un r e s o lv e d  c o m p l a i n t  a bo u t  p o l i c i e s  t o  t he  

b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a rd  m e e t i n g .  
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 Ab o u t  C u r r i c u l u m   ( S e e  I F )  

 Th e  d i r e c t o r  s h a l l  r e p o r t  a  f a i l u r e  t o  r e so l v e  a n y  c o m p l a i n t  a b o u t  c u r -

r i c u l u m  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t in g .  

 Ab o u t  I n s t r u c t i o n a l  M a t e r i a l s  

 Th e  b u i l d i n g  p r i n c ip a l  sh a l l  r e po r t  a ny  un r e s o l v e d  c o m p l a i n t  a b ou t  i n -

s t r u c t i o n a l  m a t e r i a l s  t o  t h e  d i r e c t o r  i m m e d i a t e l y  a f t e r  r e c e i v in g  t h e  c o m p l a in t .  

 Ab o u t  F a c i l i t i e s  a n d  S e r v i c e s  

 Th e  d i r e c t o r  s h a l l  r e p o r t  a ny  u n r e s o l v e d  c o m p l a i n t  a b ou t  f a c i l i t i e s  a n d  

s e r v i c e s  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  b o a r d  m e e t i n g .  

 Ab o u t  P e r s o n n e l  

 Th e  d i r e c t o r  o r  t h e  b u i l d i n g  p r i n c i p a l  i nv o l v e d  s h a l l  r e po r t  an y  u n r e -

s o l v e d  c o m p l a i n t  a b ou t  p e r s on n e l  t o  t h e  b o a r d  a t  t h e  n e x t  r e g u l a r l y  s c h e d u l e d  

b o a r d  m e e t i n g .  
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