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IA  Philosophy (See GBU and IKB)  IA  
 

Northeast Kansas Educational Service Center #608 mission statement:  to  provide 

education opportunities to our exceptional student population that will enable them to be 

successful in life.  

All identified students shall have an equal opportunity to pursue and acquire knowledge 

and to master the curriculum's objectives.  The program shall provide for student mastery of basic 

skills, higher order thinking skills, the ability to work in groups and individually, individual 

physical and mental well-being and other varied needs and interests of students. The curriculum 

shall be outcomes-oriented and the instructional program research-based.  

The educational process shall be a comprehensive program undertaken in cooperation with 

parents, institutions and community programs.  
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IC  Curriculum Development (See IDAA)  IC  
 

The certified and licensed professional staff of the Service Center will implement local 

curriculum as appropriate and will utilize state standards to develop individual student 

programming. When appropriate and as approved by the IEP team, the staff will develop 

adaptations and modifications to the existing curriculum in order to meet individual student 

needs.  The staff will make every effort to ensure that classroom instructional strategies and 

interventions are research -based.  

Personnel  
 
Outside resources and service center personnel may be used in the development of 

appropriate adaptations, modifications and instructional strategies.  

 
Financial Resources  
 
The board encourages the executive director to secure federal, state and private grants, or 

other alternative funding sources for use in the development of appropriate adaptations, 

modifications and instructional strategies. The certified staff is encouraged to utilize available 

material and community resources to assist in developing the instructional curriculum and 

extending beyond the traditional classroom setting.  
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IDAA  Special Programs (See IC, and JJ)  IDAA  
 

In addition to the educational program, the service center shall provide programs to 

meet special needs.  These programs shall be outlined in the appropriate handbooks or other 

documents following board review and approval.  

Partnership/Work-Study Program 

 The board may approve partnership/work-study programs with business and/or educational 

institutions for the purpose of improving and/or expanding the quality of curricular offerings, and 

may approve opportunities for partnership organizations to assist with specified programs. 

 A periodic review of the partnership’s goals and objectives shall be conducted. 

 

 
 
 
 
 
 
Approved:  
KASB Recommendation—6/04; 4/07; 6/21 
Keystone Approved—6/07; 6/21 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
©KASB. This material may be reproduced for use in Northeast Kansas Educational Service Center #608. It may not be 
reproduced, either in whole or in part, in any form whatsoever, to be given, sold or transmitted to any person or entity 
including but not limited to another school cooperative, organization, company or corporation without written permission 
from KASB.  
 



IDACA Spec ia l  Educat ion  Serv ices  IDACA 

 I n  a cco r dance  w i t h  t he  p r ov i s i ons  o f  Fede r a l  and  s t a t e  l aw ,  i t  i s  t he  

po l i c y  o f  t h i s  d i s t r i c t  t o  p r ov i de  a  f r e e  app r op r i a t e  pub l i c  educa t i on  f o r  eve r y  

ex ce p t i ona l  ch i l d  ( a s  de f i ned  by  K . S . A .  72 - 3404 )  who  i s  a  r e s i den t  o f  t h i s  

d i s t r i c t  o r  a t t ends  a  p r i va t e  o r  pa r och i a l  s choo l  l oca t ed  i n  t h i s  d i s t r i c t .   Spec i a l  

ed u c a t i on  s e r v i ce s  a r e  p r ov i ded  f o r  s uch  ch i l d r en ,  i nc l ud i ng  i nd i v i dua l  

ed u c a t i ona l  p r og r ams  o f f e r ed  i n  t he  l e a s t  r e s t r i c t i ve  env i r onmen t .  

 Ch i l d  F i n d ,  I d e n t i f i c a t i o n ,  a n d  E l i g i b i l i t y  

 Th e  d i s t r i c t  s h a l l  c o o r d i n a t e  a n d  ma i n t a i n  a  s y s t e m wh i c h  s c h e d u l e s  a n d  

s t r uc t u r e s  ava i l ab l e  s e r v i ce s  f o r  pup i l s  who  a r e  r e f e r r ed  t o  de t e r mi ne  e l i g i b i l i t y  

f o r  s pec i a l  educa t i on  s e r v i ce s  i n  a cco r dance  w i t h  p r ocedu r a l  p r oce s s e s  

e s t ab l i s hed  i n  Fede r a l  and  s t a t e  l aw .  

 Ac t i o n s  a n d  Du e  P r o c e s s  f o r  S t u d e n t s  

 Pa r en t a l  i nvo l vemen t  and  coope r a t i on  i s  i mpor t an t  t o  t he  s ucce s s  o f  

t he s e  educa t i ona l  p r og r ams .   I n  o r de r  t o  encou r age  t he  i nvo l vemen t  and  

co o p e r a t i on  o f  pa r en t s  i n  s pec i a l  educa t i on  s e r v i ce s  and  t o  s a f egua r d  t he  r i gh t s  

o f  ex cep t i ona l  ch i l d r en  t o  a  f r e e  app r op r i a t e  pub l i c  educa t i on ,  t he  boa r d  

u t i l i z e s  and  r e f e r s  pa r en t s  t o  t he  “P r ocedu r a l  Sa f egua r ds  i n  Pa r en t  R i gh t s  i n  

Spec i a l  Educa t i on”  pub l i s hed  by  t he  Kans a s  S t a t e  Depa r t men t  o f  Educa t i on .    

 I n  t he  p r ov i s i on  o f  s pec i a l  educa t i on  and  r e l a t ed  s e r v i ce s ,  t he  d i s t r i c t  

w i l l  i mp l e me n t  a l l  F e d e r a l  a n d  Ka n s a s  s t a t u t e s ,  r u l e s ,  a n d  r e gu l a t i ons .  

Ap p r o v e d :   

KAS B Re c o mme n d e d  –  6 / 14 ;  6 / 18  

Keystone Board Approved—6/18 
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IDAE  Student Privacy Policy  IDAE  
 

The director, the board and staff shall protect the right of privacy of students and 

their families in connection with any surveys or physical examinations conducted, assisted or 

authorized by the board or administration.  The service center shall provide parents notice of 

their rights under the Protection of Pupil Rights Amendment annually, at the beginning of 

each school year, and at any other time the service center policies in the area are 

substantially changed.  

 
 
 
Note: The reader is encouraged to review policies and regulations for related  
 
information.  
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 IFC     Community Resources (See KFD)          IFC  

 
 

  The use of community resources is encouraged where legitimate educational objectives may be advanced. 
 
  The licensed staff shall maintain a list of suitable community resources which may be used for field trips 

and other excursions. 

 

KASB Recommendation—6/04; 4/07; 6/19 

Keystone Board Approved—6/19 
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Field Trips  



 
Whether the field trip is instructional or recreational, parental permission must be obtained by each  

student and submitted to the office prior to departure. The JDLA general field trip permission form signed at  
enrollment covers all field trips. An emergency procedure form, also signed at enrollment, must be on file in the 
JDLA office for any student to participate in off-campus trips.  

All students are expected to participate in field trips that are instructional in nature. Because JDLA is a  
service learning school, the service learning components of our curriculum require frequent field trips which 
often involve a project based learning opportunity. These are a required aspect of our curriculum and student  
participation or lack thereof will be reflected in their grade.  
 

 
MEDICAL INFORMATION  
 
 

____________________________________________  ___________________________________  
Student's Name  Date of Birth  
 
_________________________________________________________________________________________  
Hospital/Clinic Preference  
 
____________________________________________  ___________________________________  
Physician's Name  Phone Number  
 
____________________________________________  ___________________________________  
Insurance Company  Policy Number  
 
_________________________________________________________________________________________  
Allergies/Special Health Considerations  
 
I authorize all medical and surgical treatment, x-ray, laboratory, anesthesia, and other medical and/or hospital 
procedures as may be performed or prescribed by the attending physician and/or paramedics for my child and  
waive my right to informed consent of treatment. This waiver applies only in the event that neither  
parent/guardian can be reached in the case of an emergency. I further acknowledge and agree that John Dewey 
Learning Academy is not responsible for any medical, hospital expenses and/or other charges that are incurred  
in the medical treatment or hospitalization of my child. I agree to pay and assume all responsibility for medical  
and hospital expenses and any emergency service incurred on behalf of my child.  
 
____________________________________________  ___________________________________  
Parent's/Guardian Signature  Date  
 

 
FIELD TRIP CONSENT  
 
 

I give my permission for my child, _________________________________________ to participate in school 
sponsored field trips and other school activities. I release John Dewey Learning Academy and individuals from  
liability in case of accident during activities related to John Dewey Learning Academy, as long as normal safety 
procedure have been taken.  
 
___________________________________________  ___________________________________  
Parent's/Guardian's Signature  Date  
 
___________________________________________  ___________________________________  
Witness Signature  Date  



IFCB  Field Trips  IFCB  
 

Field trips may be approved by the principal and/or director when reasonable 
educational  

 
objectives can be established.  
 
 
 
Approved: 5/16/07  
 
 
 
 
 
IFCB-R  Field Trips  IFCB-R  
 

Advance requests for field trips including transportation and other resource needs 

shall be submitted by the teacher to the principal and/or director. The building principal and the 

service center shall develop a form to notify parents of a forthcoming field trip.  The form shall 

include the nature of the trip, departure time, expected return time, name of sponsor(s), mode of 

travel.  

 The form shall also include a space where a parent may ask that a child be excused and 

the reasons for the excuse.  

 
Any out of state and or overnight field trips must have prior board approval.  
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IHF  Graduation Requirements (See JFCA)  IHF  
 

Procedures/guidelines under this section will be subject to home district policy unless  
 

otherwise driven by a student's IEP.  
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I I BF    Ac c e p t a b l e  Us e  Gu i d e l i n e s   ( See  I I BG,  I I BGA,  I I BGC)  I I BF  

•  Pur pos e  

 Th e  d i s t r i c t  p r o v i d e s  c o mp u t e r  n e t wo r k  a n d  i n t e r n e t  a c c e s s  f o r  i t s  

s t uden t s  and  emp l oyees .   Th i s  s e r v i c e  a l l o ws  e mp l o y e e s  a n d  s t u d e n t s  t o  

s ha r e  i n f o r ma t i on ,  l e a r n  new  concep t s ,  r e s ea r ch  d i ve r s e  s ub j ec t s ,  and  

c r ea t e  and  ma i n t a i n  s choo l - ba s ed  webs i t e s .   Th e  d i s t r i c t  ha s  adop t ed  t he  

f o l l owi ng  Accep t ab l e  Us e  Gu i de l i ne s  t o  gove r n  t he  conduc t  o f  t hos e  who  

e l ec t  t o  a cce s s  t he  compu t e r  ne t wor k  o r  d i s t r i c t  I n t e r ne t .  

 Ac c e p t a b l e  Us e  Gu i d e l i n e s  

 Us e r s  s h a l l  a d h e r e  t o  t h e  f o l l o wi n g  g u i d e l i n e s  o f  a c c e p t a b l e  u s e :  

•  Al l  u s e  o f  t he  I n t e r ne t  w i l l  be  i n  s uppo r t  o f  educa t i ona l  a c t i v i t i e s .  

•  Us e r s  w i l l  r e p o r t  m i s u s e  a n d  b r e a c h e s  o f  n e t wo r k  s e c u r i t y .  

•  Us e r s  s h a l l  n o t  a c c e s s ,  d e l e t e ,  c o p y ,  mo d i f y ,  n o r  f o r g e  o t h e r  u s e r s ’  e -

ma i l s ,  f i l e s ,  o r  da t a .  

•  Us e r s  s h a l l  n o t  u s e  o t h e r  u s e r s ’  p a s s wo r d s  n o r  d i s c l o s e  t h e i r  p a s s wo r d  

t o  o t he r s .  

•  Us e r s  s h a l l  n o t  p u r s u e  u n a u t h o r i z e d  a c c e s s ,  d i s r u p t i v e  a c t i v i t i e s ,  n o r  

o t he r  a c t i ons  common l y  r e f e r r ed  t o  a s  “hack i ng , ”  i n t e r na l l y  o r  

ex t e r na l l y  t o  t he  d i s t r i c t .  

•  Us e r s  s h a l l  n o t  d i s c l o s e  c o n f i d e n t i a l  i n f o r ma t i o n  a b o u t  t h e ms e l v e s  o r  

o t he r s .  

•  Us e r  s h a l l  n o t  u t i l i z e  u n l i c e n s e d  s o f t wa r e .  

•  Us e r s  s h a l l  n o t  a c c e s s  o r  p e r mi t  a c c e s s  t o  po r nog r aphy ,  obs cene  

dep i c t i ons ,  o r  o t he r  ma t e r i a l s  ha r mf u l  t o  mi no r s .  
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I I BF    Ac c e p t a b l e  Us e  Gu i d e l i n e s  I I BF- 2  

 St uden t s  s ha l l  no t  d i s ab l e  o r  a t t emp t  t o  d i s ab l e  I n t e r ne t  f i l t e r i ng  

s o f t wa r e .  

 P r oh i b i t i ons  

 A l t h o u g h  t h e  d i s t r i c t  r e s e r ve s  t he  r i gh t  t o  de t e r mi ne  wha t  u s e  o f  t he  

d i s t r i c t  ne t wor k  i s  app r op r i a t e ,  t he  f o l l owi ng  ac t i ons  a r e  s pec i f i c a l l y  

p r o h i b i t ed :  

 Tr a n s f e r r i n g  c o p y r i g h t e d  ma t e r i a l s  t o  o r  f r o m a n y  d i s t r i c t  n e t wo r k  

w i t h o u t  t h e  e x p r e s s  c o n s e n t  o f  t h e  o wn e r  o f  t he  copy r i gh t .  

 Us e  o f  t h e  n e t wo r k  f o r  c r e a t i o n ,  d i s s e mi n a t i o n ,  o r  v i e wi n g  o f  

de f a ma t o r y ,  f a c t ua l l y  i naccu r a t e ,  abus i ve ,  obs cene ,  p r o f ane ,  s exua l l y  o r i en t ed ,  

t h r ea t en i ng ,  ha r a s s i ng ,  o r  o t he r  ma t e r i a l  p r oh i b i t ed  by  l aw  o r  d i s t r i c t  po l i cy .  

 Di s s e mi n a t i o n  o f  pe r s onne l  o r  s t uden t  i n f o r ma t i on  v i a  t he  ne t wor k  

wh e n  s u c h  i n f o r ma t i o n  i s  p r o t e c t e d  b y  l a w ,  i n c l u d i n g  t h e  F a mi l y  a n d  

Ed u c a t i o n a l  R i g h t s  Ac t  o r  S t u d e n t  Da t a  P r i v a c y  Ac t .  

 Ut i l i z a t i o n  o f  t h e  n e t wo r k  t o  d i s s e mi n a t e  n o n- wo r k - r e l a t ed  ma t e r i a l .  

 Ut i l i z a t i o n  o f  t he  ne t wor k  a s  a  means  f o r  adve r t i s i ng  o r  s o l i c i t a t i on .  

 Mon i t o r i ng  

 Th e  s c h o o l  d i s t r i c t  r e s e r v e s  t h e  r i g h t  t o  mo n i t o r ,  w i t h o u t  p r i o r  n o t i c e ,  

an y  a nd  a l l  u s age  o f  t he  compu t e r  ne t wor k  and  d i s t r i c t  I n t e r ne t  a cce s s ,  

i nc l ud i ng ,  bu t  no t  by  way  o f  l i m i t a t i on ,  e - ma i l  t r an s mi s s i ons  and  r ecep t i ons .   

An y  i n f o r ma t i o n  g a t h e r e d  d u r i n g  mon i t o r i ng  may  be  cop i ed ,  r ev i ewed ,  and  

s t o r ed .   A l l  s u c h  i n f o r ma t i o n  f i l e s  s h a l l  b e  a n d  r e ma i n  t h e  p r o p e r t y  o f  t h e  

s choo l  d i s t r i c t ,  and  no  u s e r  s ha l l  have  any  expec t a t i on  o f  p r i vacy  r ega r d i ng   
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I I BF    Ac c e p t a b l e  Us e  Gu i d e l i n e s  I I BF- 3  

his/her use of the computer network or the district Internet. 
 
 I n t e r ne t  Sa f e t y  

 I n  compl i ance  w i t h  t he  Ch i l d r en ’ s  I n t e r ne t  P r o t ec t i on  Ac t  ( C I PA)  and  

t he  Kans as  Ch i l d r en ' s  I n t e r ne t  P r o t ec t i on  Ac t ,  t he  s choo l  d i s t r i c t  w i l l  

i mp l emen t  f i l t e r i ng  and  o r  b l ock i ng  s o f t wa r e  t o  r e s t r i c t  a cce s s  t o  I n t e r ne t  s i t e s  

co n t a i n i ng  ch i l d  po r nog r aphy ,  obs cene  dep i c t i ons ,  o r  o t he r  ma t e r i a l s  ha r mf u l  t o  

mi no r s .   Th e  s c h o o l  d i s t r i c t ,  h o we v e r ,  c anno t  and  does  no t  gua r an t ee  t he  

e f f ec t i venes s  o f  f i l t e r i ng  s o f t wa r e .   An y  s t u d e n t  wh o  c o n n e c t s  t o  s u c h  a  s i t e  

mus t  i mmed i a t e l y  d i s connec t  f r om t he  s i t e  and  no t i f y  a  t e ache r .   An  e mp l o y e e  

wh o  a c c i d e n t a l l y  c o n n e c t s  t o  s u c h  a  s i t e  mu s t  i mme d i a t e l y  d i s c o n n ec t  f r om t he  

s i t e  and  no t i f y  a  s upe r v i s o r .   I f  a  u s e r  s ee s  ano t he r  u s e r  i s  a cce s s i ng  

i napp r op r i a t e  s i t e s ,  he  o r  s he  s hou l d  no t i f y  a  t e ache r  o r  s upe r v i s o r  

i mmed i a t e l y .   Th e  d i s t r i c t  a d mi n i s t r a t i o n  r e s e r v e s  t h e  r i g h t  t o  p r o h i b i t  a c c e s s  

t o  any  ne t wor k  o r  I n t e r ne t  i t  d eems  i napp r op r i a t e  o r  ha r mf u l .  The  s choo l  

d i s t r i c t  s ha l l  i n s t r uc t  s t uden t s  r ega r d i ng  app r op r i a t e  on l i ne  behav i o r  i nc l ud i ng  

cy b e r bu l l y i ng .  

 Pena l t i e s  f o r  I mpr ope r  Us e  

 Ac c e s s  t o  t h e  n e t wo r k  a n d  I n t e r n e t  i s  a  p r i v i l e g e ,  n o t  a  r i g h t ,  a n d  

i napp r op r i a t e  u s e  w i l l  r e s u l t  i n  t he  r e s t r i c t i on  o r  c ance l l a t i on  o f  t he  acce s s .   

Th e  d i s t r i c t  ha s  t he  r i gh t  t o  make  t he  de t e r mi na t i on  o f  wha t  cons t i t u t e s  

i napp r op r i a t e  u s e  and  u s e  a s  an  educa t i ona l  t oo l .   I napp r op r i a t e  u s e  may  l e ad  t o  

an y  d i s c i p l i na r y  and / o r  l ega l  a c t ion ,  up  t o  and  i nc l ud i ng  s u s pens i on  and / o r  

ex p u l s i on  o f  d i s t r i c t  s t uden t s  and  s u s pens i on  and / o r  t e r mi na t i on  o f  emp l oyees .    
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I I BF    Ac c e p t a b l e  Us e  Gu i d e l i n e s  I I BF- 4  

La w e n f o r c e me n t  s h a l l  b e  n o t i f i e d  o f  i n a p p r o p r i a t e  u s e  wh i c h  ma y  c o n s t i t u t e  a  

v i o l a t i on  o f  Fede r a l  o r  s t a t e  l aw ,  and  s uch  u s e  may  r e s u l t  i n  c r i m i na l  

p r o s e c u t i on .    

 

Ap p r o v e d :  

KAS B Re c o mme n d a t i o n  –  6 / 14  

Ke y s t o n e  Bo a r d  Ap p r oved  –  8 / 21  
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I I BG   Co mp u t e r  a n d  De v i c e  Us e  ( See  ECH)  I I BG 

 Us e  o f  D i s t r i c t  Co mp u t e r s  a n d  De v i c e s / P r i vacy  R i gh t s  

 D i s t r i c t  i s s u e d  compu t e r  s y s t ems  and  e l ec t r on i c  dev i ce s  ( i nc l ud i ng ,  bu t  

no t  l i m i t ed  t o ,  Smar t boa r ds ,  i Pads ,  i Touches ,  i Phones ,  eReade r s ,  and  

eBoo k s ) a r e  f o r  educa t i ona l  and  p r o f e s s i ona l  u s e  on l y .  A l l  i n f o r ma t i on  c r ea t ed  

by  s t a f f  o r  s t o r ed  t he r eon  s ha l l  be  cons i de r ed  d i s t r i c t  p r ope r t y  and  s ha l l  be  

s ub j ec t  t o  unannounced  mon i t o r i ng  by  d i s t r i c t  admi n i s t r a t o r s .  Un a u t h o r i z e d  

ac c e s s  t o ,  and / o r  unau t ho r i zed  u s e  o f ,  t he  d i s t r i c t  s e r ve r  o r  s ecu r i t y  s y s t em 

( i n c l ud i ng ,  by  no t  l i m i t ed  t o ,  s u r ve i l l ance  f oo t age )  i s  a l s o  p r oh i b i t ed .  The  

d i s t r i c t  r e t a i n s  t he  r i gh t  t o  d i sc i p l i ne  any  s t uden t  up  t o  and  i nc l ud i ng  

ex p u l s i on ,  and  any  emp l oyee ,  up  t o  and  i nc l ud i ng  t e r mi na t i on ,  f o r  v i o l a t i on  o f  

t h i s  po l i cy .  

 Co p y r i g h t  

 So f t wa r e  acqu i r ed  by  s t a f f ,  u s i ng  e i t he r  d i s t r i c t  o r  pe r s ona l  f unds ,  and  

i n s t a l l ed  on  d i s t r i c t  compu t e r s  o r  e l e c t r on i c  dev i ce s  mus t  c omp l y  w i t h  

co p y r i gh t  l aws .  P r oo f  o f  pu r chas e  ( copy  o r  o r i g i na l )  f o r  s o f t wa r e  mus t  be  f i l ed  

i n  t he  d i s t r i c t  o f f i c e .  

 I n s t a l l a t i on  

 No  s o f t wa r e ,  i n c l u d i n g  f r e e wa r e  a n d  s h a r e wa r e ,  o r  o t h e r  a p p l i c a t i ons  

may  be  i n s t a l l ed  on  any  d i s t r i c t  compu t e r  o r  e l e c t r on i c  dev i ce  un t i l  c l e a r ed  by  

t he  ne t wor k  admi n i s t r a t o r .  Th e  a d mi n i s t r a t o r  w i l l  v e r i f y  t h e  c o mp a t i b i l i t y  o f  

t he  s o f t wa r e  o r  app l i c a t i on  w i t h  ex i s t i ng  s o f t wa r e ,  ha r dwar e ,  and  app l i c a t i ons  

an d  p r e s c r i be  i n s t a l l a t i on  and  de - i n s t a l l a t i on  p r ocedu r e s .  P r o g r am f i l e s  mus t  

ha v e  t he  d i r ec t o r ’ s  app r ova l  t o  be  i n s t a l l ed  on  any  d i s t r i c t  s e r ve r  o r  compu t e r .  
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I I BG   Co mp u t e r  a n d  De v i c e  Us e  I I BG- 2  

 Ha r d wa r e  

 S t a f f  s ha l l  no t  i n s t a l l  unapp r oved  ha r dwar e  on  d i s t r i c t  compu t e r s  o r  

make  changes  t o  s o f t wa r e  s e t t i ngs  t ha t  s uppo r t  d i s t r i c t  ha r dwar e .  

 Au d i t s  

 Th e  a d mi n i s t r a t i o n  ma y  c o n d u c t  p e r i o d i c  a u d i t s  o f  s o f t wa r e  and  

ap p l i c a t i ons  i n s t a l l ed  on  d i s t r i c t  equ i pmen t  t o  ve r i f y  l eg i t i ma t e  u s e .  

 E - ma i l  P r i vacy  R i gh t s  

 Emp l o y e e s  a n d / o r  s t u d e n t s  s h a l l  h a v e  n o  e x p e c t a t i o n  o f  p r i v a c y  wh e n  

u s i n g  d i s t r i c t  e - ma i l  o r  o t he r  o f f i c i a l  commun i ca t i on  s y s t ems .   Any  e - ma i l  o r  

co mp u t e r  app l i c a t i on  o r  i n f o r ma t i on  i n  d i s t r i c t  compu t e r s ,  compu t e r  s y s t ems ,  o r  

e l e c t r on i c  dev i ce s  i s  s ub j ec t  t o  mon i t o r i ng  by  t he  admi n i s t r a t i on .  

 Own e r s h i p  o f  Emp l o y e e  Co mp u t e r  a n d  De v i c e  Ma t e r i a l s  

 Co mp u t e r  ma t e r i a l s ,  d e v i c e s ,  s o f t wa r e ,  o r  a p p l i c a t i o n s  c r e a t e d  a s  p a r t  o f  

an y  a s s i gned  d i s t r i c t  r e s pons i b i l i t y  o r  c l a s s r oom ac t i v i t y  unde r t aken  on  s choo l  

t i me  s ha l l  be  t he  p r ope r t y  o f  t he  boa r d .  

 Lo s t ,  S t o l e n ,  o r  Da ma g e d  Co mp u t e r s  a n d / o r  Eq u i p me n t  

 S t uden t s  and  s t a f f  member s  s ha l l  be  r e s pons i b l e  f o r  r e i mbur s i ng  t he  

d i s t r i c t  f o r  r ep l acemen t  o f  o r  r epa i r  t o  d i s t r i c t  i s s ued  compu t e r s  o r  e l e c t r on i c  

de v i c e s  wh i ch  a r e  l o s t ,  s t o l en ,  o r  damaged  wh i l e  i n  t he  s t uden t s '  o r  s t a f f  

member s '  po s s e s s i on .   

 

Ap p r o v e d :    

KAS B r e c o mme n d a t i o n  –  9 / 97 ;  9 / 00 ;  7 / 02 ;  7 / 03 ;  6 / 04 ;  4 / 07 ;  6 / 08 ;  6 / 12 ;  12 / 13  

Ke y s t o n e  Bo a r d  Ap p r o v e d  –  5 / 16 / 07 ;  8 / 21  
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IIBGA  Children's Internet Protection Act  IIBGA  
 
 
 The service center shall implement the Children's Internet Protection Act (CIPA).  The 

executive director shall develop a plan to implement the Children's Internet Protection Act.  This 

plan shall be on file with the board clerk and in each service center office with Internet access, and 

copies shall be available.  The director shall ensure compliance with CIPA by completing Federal 

Communication Commission forms as required.  

 
 
 
Approved: 5/16/07  
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[Revise and edit as necessary; remove from policy and file with the clerk]  
 
 

Children's Internet Protection Act (CIPA) PLAN  
 
 
 
 

The Northeast Kansas Educational Service Center #608 plan shall, at a minimum:  
 
 
• install blocks or Internet filters to limit access by both minors and adults to child pornography or  

materials that are obscene, inappropriate or harmful;  
 

• monitor the on-line activities of minors;  
 
• address issues related to the safety of minors when using e-mail, chat rooms, and other electronic  

communication;  
 

• hinder unauthorized access (hacking) and other unlawful on-line activities by minors; and  
 
• prevent unauthorized disclosure of personal information regarding minors.  
 
 
Approved: Board of Education Northeast Kansas Educational Service Center #608 ___________ (date)  
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I I BGC St a f f  On l i ne  Ac t i v i t i e s  ( See  GAF,  GBU,  I I BG,  I I BGA,  KGA)     I I BGC 

 Emp l o y e e s  a r e  encou r aged  t o  u s e  d i s t r i c t  e l e c t r on i c  ma i l  and  o t he r  

d i s t r i c t  t e chno l ogy  r e s ou r ce s  t o  p r omot e  s t uden t  l e a r n i ng  and  commun i ca t i on  

w i t h  p a r e n t s  o f  s t u d e n t s  a n d  e d u c a t i o n- r e l a t ed  en t i t i e s .  I f  t hos e  r e s ou r ce s  a r e  

u s ed ,  t h ey  s ha l l  be  u s ed  f o r  pu r pos e s  d i r ec t l y  r e l a t ed  t o  wor k - r e l a t ed  

ac t i v i t i e s .   Te c h n o l o g y- bas ed  ma t e r i a l s ,  a c t i v i t i e s ,  and  commun i ca t i on  t oo l s  

s ha l l  be  app r op r i a t e  f o r  and  w i t h i n  t he  r ange  o f  t he  knowl edge ,  unde r s t and i ng ,  

ag e ,  a n d  ma t u r i t y  o f  s t uden t s  w i t h  whom t hey  a r e  u s ed .  

 D i s t r i c t  e mp l o y e e s ,  i n c l u d i n g ,  b u t  n o t  l i m i t ed  t o ,  c l a s s r oom t eache r s  

an d  ex t r acu r r i cu l a r  a c t i v i t y  coaches  and  s pons o r s ,  may  s e t  up  b l ogs  and  o t he r  

s oc i a l  ne t wor k i ng  accoun t s  u s i ng  d i s t r i c t  t e chno l og i ca l  r e s ou r ce s  and  

f o l l owi ng  d i s t r i c t  po l i cy  and  gu i de l i ne s  t o  p r omot e  commun i ca t i ons  w i t h  

s t ude n t s ,  pa r en t s ,  and  t he  commun i t y  conce r n i ng  s choo l - r e l a t ed  ac t i v i t i e s  and  

f o r  t he  pu r pos e  o f  s upp l emen t i ng  c l a s s r oom i n s t r uc t i on .   Soc i a l  ne t wor k i ng  

s i t e s  an d  o t he r  on l i ne  commun i ca t i on  op t i ons  o f f e r i ng  i n s t r uc t i ona l  bene f i t s  

may  be  u s ed  f o r  t he  pu r pos e  o f  s upp l emen t i ng  c l a s s r oom i n s t r uc t i on  and  t o  

p r o mo t e  commun i ca t i ons  w i t h  s t uden t s  and  pa r en t s  conce r n i ng  s choo l - r e l a t ed  

ac t i v i t i e s .  

 I n  o r de r  f o r  d i s t r i c t  emp l oyees  and  ac t i v i t y  s pons o r s  t o  u t i l i z e  a  s oc i a l  

ne t wo r k i ng  s i t e  f o r  i n s t r uc t i ona l ,  admi n i s t r a t i ve ,  o r  o t he r  wor k- r e l a t ed  

co mmu n i ca t i on  pu r pos e s ,  t hey  s ha l l  comp l y  w i t h  t he  f o l l owi ng :  

 Th e y  s h a l l  r e q u e s t  p r i o r  p e r mi s s i o n  f r o m t h e  d i r ec t o r  o r  t he  d i r ec t o r ’ s  

de s i g n ee .  
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I I BGC   S t a f f  On l i ne  Ac t i v i t i e s  I I BGC- 2  

 I f  pe r mi s s i on  i s  g r an t ed ,  s t a f f  member s  w i l l  s e t  up  t he  s i t e  f o l l owi ng  

an y  d i s t r i c t  gu i de l i ne s  deve l oped  by  t he  d i r ec t o r  and  app r oved  by  t he  boa r d .   I f  

t he  expend i t u r e  o f  d i s t r i c t  f unds  i s  r equ i r ed  t o  compl e t e  t he  s e t - up  o r  

ma i n t enance  o f  t he  s i t e ,  t he  r eques t i ng  s t a f f  member  s ha l l  p r e s en t  an  i t emi zed  

s ummar y  o f  s uch  cos t s  t o  t he  d i r ec t o r .   {Boa r d / D i r ec t o r }  app r ova l  s ha l l  be  

r equ i r ed  p r i o r  t o  t he  expend i t u r e  o f  d i s t r i c t  f unds  f o r  s uch  pu r pos e .   

 Gu i d e l i n e s  s ha l l  s pec i f y  whe t he r  a cce s s  t o  t he  s i t e  mus t  be  g i ven  t o  

s choo l / d i s t r i c t  admi n i s t r a t o r s  and  t e chno l ogy  s t a f f .  

 I f  wr i t t en  pa r en t a l  cons en t  i s  no t  o t he r w i s e  g r an t e d  t h r ough  accep t ab l e  

u s e  p o l i c y  f o r ms  p r ov i ded  by  t he  d i s t r i c t ,  s t a f f  s ha l l  no t i f y  pa r en t s  o f  t he  s i t e  

an d  o b t a i n  wr i t t en  pe r mi s s i on  f o r  s t uden t s  t o  become  “ f r i ends ”  o f  t he  s i t e  p r i o r  

t o  t he  s t uden t s  be i ng  g r an t ed  acce s s .  Th i s  pe r mi s s i on  s ha l l  be  kep t  on  f i l e  a t  

t he  s choo l  a s  de t e r mi ned  by  t he  p r i nc i pa l .  

On c e  t h e  s i t e  h a s  b e e n  c r e a t e d ,  t h e  s p o n s o r i n g  s t a f f  me mb e r  i s  r e s p o n s i b l e  f o r  

t he  f o l l owi ng :  Mon i t o r i ng  and  manag i ng  t he  s i t e  t o  p r omot e  s a f e  and  

ac c ep t a b l e  u s e  and  compl i ance  w i t h  d i s t r i c t  po l i c i e s ;  and  Ob s e r v i n g  

c o n f i de n t i a l i t y  r e s t r i c t i ons  conce r n i ng  r e l ea s e  o f  pe r s ona l l y  i den t i f i ab l e  

s t uden t  i n f o r ma t i on  unde r  s t a t e  and  f ede r a l  l aw .  
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I IBGC   S ta f f  Onl ine  Act iv i t i e s  I IBGC-3  

 S t a f f  member s  a r e  d i s cou r aged  f r om c r ea t i ng  pe r s ona l  s oc i a l  ne t wor k i ng  

ac c o un t s  t o  wh i ch  t hey  i nv i t e  cu r r en t  o r  f u t u r e  s t uden t s  t o  b e  f r i ends .  

Emp l o y e e s  t a k i n g  s u c h  a c t i o n  d o  s o  a t  t h e i r  o wn  r i s k .   A l l  e mp l o y e e s  s h a l l  b e  

s ub j ec t  t o  d i s c i p l i na r y  ac t i on  i f  t he i r  conduc t  r e l a t i ng  t o  u s e  o f  t e chno l ogy  o r  

on l i n e  r e s ou r ce s  v i o l a t e s  t h i s  po l i cy  o r  o t he r  app l i c ab l e  boa r d  po l i cy ,  

s t a t u t o r y ,  o r  r egu l a t o r y  p r ov i s i ons  gove r n i ng  emp l oyee  conduc t  o r  t he  

p r o t ec t i o n  o f  s t uden t  r e co r d  i n f o r ma t i on ;  o r  i f  i t  i mpa i r s  t he  s t a f f  member ’ s  

j ob  pe r f o r mance  o r  e f f ec t i venes s  i n  t he  wor k  s e t t i ng .   D i s t r i c t  s t a f f  s ha l l  

en de av o r  t o  p r o t ec t  t he  hea l t h ,  s a f e t y ,  and  emo t i ona l  we l l - be i ng  o f  s t uden t s  

an d  c on f i den t i a l i t y  o f  s t uden t  r e co r d  i n f o r ma t i on  bo t h  i n  t he  s choo l  s e t t i ng  and  

i n  t he i r  on l i ne  ac t i ons .  Conduc t  i n  v i o l a t i on  o f  t h i s  po l i cy ,  i nc l ud i ng ,  bu t  no t  

l i m i t ed  t o ,  conduc t  r e l a t i ng  t o  t he  u s e  o f  t e chno l ogy ,  s oc i a l  n e t wor k i ng ,  o r  

on l i n e  r e s ou r ce s ,  may  f o r m t he  ba s i s  f o r  d i s c i p l i na r y  ac t i on  up  t o  and  

i nc l ud i ng  t e r mi na t i on  f r om empl oymen t .  

Ap p r o v e d :    

KAS B Re c o mme n d a t i o n  –  6 / 13  

Ke y s t o n e  Bo a r d  Ap p r o v e d  -   8 / 21  
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IJ  Evaluation of Instructional Program (See IC, ICAA)  IJ 
 
 The executive director may develop guidelines to evaluate the instructional program. This 

evaluation may be part of the school/service center’s school improvement efforts.  

 The executive director may establish special curriculum committees to study the district’s 

instructional program on a regular schedule. The executive director may require reports from these 

committees which may include the committee’s recommendations for improvement, modification, or 

elimination of any part of the instructional program. The executive director may submit a comprehensive 

report from the committees to the board. 

 
 
KASB Recommendation—6/04; 4/07; 6/12; 619 
 
Keystone Board Approved—6/19; 6/20 
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IKB  Controversial Issues (See GBU and IA)  IKB  
 

When a controversial subject arises in the context of a classroom lesson, teachers may 

use the opportunity to teach about the controversy, when it would result in an educational benefit 

to the student.  

Teachers shall ensure that various positions concerning any controversial subject are 

presented and that students have the opportunity to freely discuss the topic.  Teachers shall utilize 

discretion when dealing with controversial issues.  

 
 
 
Approved: 5/16/07  
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IKDA  Religious Objections to Activities  IKDA  
 

A parent or guardian (or a student eighteen years of age or older) may request that the 

student be excused from participating in activities for religious reasons.  The parent, guardian, or 

adult student must complete the cooperative opt-out form for religious objections, stating the 

specific activity, the portion of the curriculum in which the activity exists, and the reasons for the 

request.  

 
The request may be granted, or denied, or partially granted and partially denied.  
 

This policy shall not be interpreted to allow parents to prevent the dissemination of 

information which parents find religiously objectionable. Rather, this policy only extends to actual 

participation by their child in an activity, the performance of which is contrary to the child's 

religious teachings.  

 
 
 
Approved: 5/16/07  
 
 
 
IKDA-R  Religious Objections to Activities  IKDA-R  
 

A parent or guardian seeking to opt-out their child from activities contrary to the 

child's religious teachings must complete the service center's Activity Participation Opt-Out Form 

regarding religious objections which is available in the interlocal office.  Parents desiring to opt-

out their children from activities due to religious reasons must return the completed and signed 

form to the principal and/or director. The form must be submitted within a reasonable amount of 

time prior to the scheduled activity in order to allow time for the principal and/or director to 

consider the request.  
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IKDA-R  Religious Objections to Activities  IKDA-R-2  
 
The completed form shall be kept on file with the clerk and the director shall receive a copy.  
 

The principal and/or director shall review the request and determine whether the 

request should be granted or denied. The principal and/or director shall notify the parents of the 

decision within a reasonable amount of time after the request is submitted. If the parents are 

dissatisfied with the principal's decision, they may appeal, in writing, to the director. 

If the opt-out request is granted, students who opt-out of activities for religious 

reasons may still be required to view the activity, to learn the subject matter of the activity, or to 

discuss the activity.  The student may be reassigned during the activity or given alternative class 

assignments.  

Opt-out requests must be submitted annually and are valid only for the school year 

in which they are submitted.  
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ACTIVITY PARTICIPATION OPT-OUT FORM  
 

I, ________________________ (parent/guardian) request that my child, ________________________,  
 
 
be excused from participating in certain activities for religious reasons.  
 
 
From what activity do you wish your child to be excused?  
 
__________________________________________________________________  
 
__________________________________________________________________  
 
__________________________________________________________________  

 
Identify where in the curriculum the activity exists. (Please identify the grade level, class, 

building.)  
 
__________________________________________________________________  
 
__________________________________________________________________  
 

For what reason do you wish your child to be excused. (Please state the particular religious 
objection to this activity, including the religious teaching you believe this activity violates.)  
 
__________________________________________________________________  
 
__________________________________________________________________  
 
__________________________________________________________________  
 
__________________________________________________________________  
 
I understand that I am requesting the school to excuse my child from certain activities and that my 
request is subject to review and determination by the school. I further understand that if my request is 
granted, my child may still be required to view the activity, discuss the activity or may otherwise be 
exposed to the subject matter of the activity.  
 
 
___________________________  ___________________________  
Parent/Guardian Signature   Administrator Signature  

 
Date Received ______________  
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